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FOREWORD 

 

Dear TU Graz Teaching Staff! 

Teaching and education today provide the basis for excellence in re-

search and are the cornerstone of tomorrow’s knowledge society. The 

main task of the university is to make sure that students receive the 

best education and training possible to prepare them for their future 

professional and academic careers. 

The booklet “Teaching at TU Graz” should serve as a guide for your 

teaching activities and ensure legal clarity by providing you with an 

overview of the legal framework related to teaching at TU Graz. There-

fore, this booklet will be especially useful for new teaching staff at TU 

Graz. Nevertheless, it can also serve as a helpful reference for experi-

enced lecturers.  
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Detlef Heck, Vice Rector for Academic Affairs at TU Graz 
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The booklet was created by the Vice Rectorate for Academic Affairs as 

part of the strategic project “Education 2020”. It reflects the legal situ-

ation as of October 2018 and supplements the Handbuch Lehre (Hand-

book for Academic Affairs, currently only available in German), which 

you can find via TU4U, the TU Graz Intranet. Please note that you need 

to check TU4U for the current legal situation.  

You may contact the Vice Rectorate for Academic Affairs by writing an 

e-mail to vr-lehre@tugraz.at to receive additional, general information 

about teaching as well as teaching-related legal matters. 

I thank you for your commitment to teaching and wish you every  

success in your courses! 

Detlef Heck 
 
 

mailto:vr-lehre@tugraz.at
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ORGANISATIONAL STRUCTURE  

IN THE AREA OF TEACHING AND  

LEGAL FRAMEWORK 

 

1.  
Which organisational structures exist 

in the area of teaching? 

The strategic planning instrument used by the university is the Devel-

opment Plan (§ 13b of the Universities Act 2002 (in German: Univer-

sitätsgesetz or UG)). In this plan, the Rectorate defines TU Graz’s stra-

tegic educational goals. The development plan serves as the reference 

for the regular agreements on objectives made between the Rectorate 

and the Faculties. The areas of responsibility related to teaching in-

clude, among others, the strategic management of degree pro-

grammes, the duties of the registration office, in-house training, higher 

education development and educational technology, quality assurance 

and improvement of education, Life Long Learning, and international 

relations and mobility programmes (rules of procedure of the TU Graz 

Rectorate, 2015-2019). 

The primary tasks of the TU Graz Senate in the area of degree pro-

grammes and teaching include the enactment and amendment of cur-

ricula and the statutes, as well as the participation in the habilitation 

and professorial appointment procedures. The Senate is also involved 

in developmental planning. 

The Vice Rector for Academic Affairs delegates many of the respon-

sibilities regarding study-related legal matters to the Dean of Studies 

(e.g. recognition of examinations, awarding of academic degrees, etc.) 
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in accordance with § 2 in conjunction with § 1 para. 2 lines 6-16 of the 

statute chapter on the organization of academic entities at TU Graz. 

The Deans of Studies are responsible for the organisation and imple-

mentation of the programmes. These responsibilities include planning 

and organising the curriculum (compiling the courses offered and as-

signing semester hours to the teaching staff) as well as administering 

examinations. Other important fields of activity include providing teach-

ers and students with information and counselling them on study-re-

lated matters, as well as implementing quality assurance and quality 

development measures. 

At the seven TU Graz Faculties, the staff at the Dean's Office help the 

Deans of Studies fulfil their duties. The Institutes and Dean’s Office 

serve as contact points for teaching staff if they have questions about 

organizing and teaching courses. 

Five organisational units (in German: Organisationseinheiten, 

OEs) / service departments are governed to the Vice Rector for Aca-

demic Affairs. The Registration Office manages information about stu-

dents’ degree programmes from the time of their admission to their 

graduation or deregistration and is responsible for the central admin-

istration of examinations. The International Relations and Mobility Pro-

grammes is the first contact point for all members of TU Graz if they 

have questions and concerns about internationalisation. Languages, 

Key Competencies and In-House Training is, among other things, re-

sponsible for the continuing education programme. Educational Tech-

nology supports teaching using digital technologies by providing con-

sultation and helping with implementation. Life Long Learning is re-

sponsible for continuing education and provides support for staff as 

they develop and teach courses and part-time continuing education 

studies (university certificate programmes) for external target groups.  



W E  CA RE  A B O UT  E DU CA T IO N             TU Graz | Teaching Booklet 

Organisational structure in the area of teaching and legal framework 

 

AD 94000 BOLE 105E-02, Updated: October 2018 14 

2.  
Which degree programmes does TU 

Graz offer? 

TU Graz offers degree programmes that include bachelor's, subse-

quent master's studies (many in English), and doctoral programmes as 

part of the doctoral schools. In addition, continuing education is offered 

in the form of postgraduate master's programmes and university certif-

icate programmes, as well as university courses, seminars, and sum-

mer academies. 

The regular degree programmes offered at TU Graz also include joint 

and double degree programmes with the University of Graz (NAWI 

Graz), the University of Music and Performing Arts, Graz (Electrical 

Engineering and Audio Engineering), and the teacher training pro-

grammes held at the Entwicklungsverbund Süd-Ost [South-East De-

velopment Network] for the teaching subject “Computer Science and 

Descriptive Geometry”. Joint study students are enrolled at one univer-

sity, but they attend lectures and take examinations at both universities 

or, as part of the teacher training programmes, at several universities. 

 

3.  
What is NAWI Graz? 

Since 2004 as part of the strategic cooperation NAWI Graz, TU Graz 

and the University of Graz have jointly organised their overlapping sci-

entific areas of 

 Molecular Bioscience, Biotechnology, Plant Science, 
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 Chemistry and Chemical Technologies, 

 Earth, Space and Environmental Science (ESES), 

 Fundamental and Applied Mathematics, and 

 Physics 

into the “NAWI Graz teaching”, “NAWI Graz research” and “NAWI Graz 

organisation” fields of action. A total of around 5,500 students (as of 

the 2017 winter semester) are enrolled in the interuniversity pro-

grammes in “NAWI Graz teaching”, which comprise six bachelor's and 

fifteen master's degree programmes (including nine English-language 

master's degree programmes).  

For more information, see: 

 
www.nawigraz.at 

Joint curricula which are valid for both universities are issued for the 

NAWI Graz programmes. Both universities must also refer to the Uni-

versities Act 2002 (UG). However, different regulations may exist at the 

two cooperating universities because they each issue their own (some-

times differing) statutes, directives, regulations, and Rectorate’s reso-

lutions. With reference to the NAWI-Graz programmes, the statutory 

provisions of each university apply to the enrolment, deregistration, 

and examination procedures. 

  

http://www.nawigraz.at/
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4.  
What does the Universities Act         

address? 
 

The Universities Act 2002 (UG) is used as the basis of all study-related 

legal regulations in Austria. Among other things, it contains the regula-

tions on organisational, study, and personnel law which are observed 

at the university. In its second part, the UG contains regulations on the 

degree programmes, the rights and obligations of the students, pro-

gramme admission, admittance regulations (admission procedure), the 

assessment and invalidation of examinations, repetition and recogni-

tion of examinations, and legal protection regarding examinations, the-

ses, academic degrees, nostrification, tuition fees, and responsibilities 

regarding study-related legal matters.  

 

https://www.ris.bka.gv.at/GeltendeFassung.wxe?Abfrage= 
Bundesnormen&Gesetzesnummer=20002128; 
Side-by-side original & English translation (Please note, 
that the latest update of the present translation may not be 
up-to-date.): https://www.ris.bka.gv.at/Doku-
mente/Erv/ERV_2002_1_120/ERV_2002_1_120.html  
 

 

  

https://www.ris.bka.gv.at/GeltendeFassung.wxe?Abfrage=%0BBundesnormen&Gesetzesnummer=20002128
https://www.ris.bka.gv.at/GeltendeFassung.wxe?Abfrage=%0BBundesnormen&Gesetzesnummer=20002128
https://www.ris.bka.gv.at/Dokumente/Erv/ERV_2002_1_120/ERV_2002_1_120.html
https://www.ris.bka.gv.at/Dokumente/Erv/ERV_2002_1_120/ERV_2002_1_120.html
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5.  
What does the TU Graz statute 

chapter “Legal Regulations for Aca-
demic Affairs” address? 

The Universities Act 2002 gives the universities the authority to regu-

late the study-related legal matters in their statutes in more detail. 

These matters include, for example, the definition of course types, reg-

ulations that address how examinations are held, grounds for tuition 

fee waivers, regulations that address the supervision of academic the-

ses, and so on. 

 

 

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Be-
dienstete/Statute_and_rules_of_procedure/Stat-
ute_part_Legal_Regulations_for_Academic_Affairs_-
_Satzungsteil_Studienrecht_01.10.2018.pdf  

 

6.  
What is the curriculum, and who   

creates and accordingly changes the 
curricula? 

The qualification profile is defined in the curriculum of each pro-

gramme. This profile describes which academic and professional qual-

ifications the students acquire by completing the relevant programme 

(§ 51 para. 2 line 29 UG). The compulsory and elective module areas, 

as well as the orientation period (STEOP), are defined in the curricu-

lum. The modules with courses (modularisation) and credit points 

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Statute_and_rules_of_procedure/Statute_part_Legal_Regulations_for_Academic_Affairs_-_Satzungsteil_Studienrecht_01.10.2018.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Statute_and_rules_of_procedure/Statute_part_Legal_Regulations_for_Academic_Affairs_-_Satzungsteil_Studienrecht_01.10.2018.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Statute_and_rules_of_procedure/Statute_part_Legal_Regulations_for_Academic_Affairs_-_Satzungsteil_Studienrecht_01.10.2018.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Statute_and_rules_of_procedure/Statute_part_Legal_Regulations_for_Academic_Affairs_-_Satzungsteil_Studienrecht_01.10.2018.pdf
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(ECTS credits, see question 14) are also assigned. The curriculum also 

contains guidelines for the allocation of places in courses and more 

detailed provisions on bachelor's and master's theses, dissertations, 

course and examination registration requirements, examination regu-

lations, and so son. 

The curricula are published in the TU Graz university gazette (in Ger-

man): 

 
http://mibla.tugraz.at/ 

The current curricula can be viewed on the TU Graz website:  

 
https://www.tugraz.at/en/studying-and-teaching/degree-
and-certificate-programmes/overview-degree-and-certifi-
cate-programmes/  

The Senate is responsible for issuing new curricula and amending the 

existing curricula in accordance with § 25 para. 1 line 10 UG. The cur-

ricula for bachelor's and master's degree programmes, as well as the 

curricula for doctoral programmes and university certificate pro-

grammes for continuing education, are drafted and approved by the 

responsible Curricular Committee of the Senate. The Curricular Com-

mittee assigns working groups (in German: Studienkommissionen) and 

entrusts them with creating detailed drafts of the curricula based on the 

core curriculum (http://mibla.tugraz.at/15_16/Stk_12c/12c.html). The 

Curricular Commission must receive the approval of the Rectorate, 

which verifies the curriculum’s financial viability, and the approval of 

the TU Graz Senate before reaching its decision (see the directives of 

the TU Graz Senate on the establishment of programmes issued on 16 

October 2013). 

http://mibla.tugraz.at/
https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-programmes/overview-degree-and-certificate-programmes/
https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-programmes/overview-degree-and-certificate-programmes/
https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-programmes/overview-degree-and-certificate-programmes/
http://mibla.tugraz.at/15_16/Stk_12c/12c.html
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http://mibla.tugraz.at/13_14/Stk_2/Richtlinie_Senat_ 

Einrichtung_Studien_Aenderung.pdf) (in German) 

 
7.  

What do the TU Graz directives    
address? 

The directives of the Rectorate and/or the Senate are binding regulations 

or guidelines observed at TU Graz that address a wide variety of topics. 

These include, for example, the Guidelines for assuring Safeguarding 

Good Scientific Practice (RL 92000 SGWP 050-04) and the directive 

from the Rectorate and the Senate on virtual teaching at TU Graz (Richt-

linie des Rektorats und des Senats zu Virtuelle Lehre an der Tech-

nischen Universität Graz, RL 94000 VILE 078-01). Directives are usually 

created by working groups and are designed based on the expertise of 

the groups’ members. The TU Graz directives can be found via TU4U 

under: 

 

 

 
https://tu4u.tugraz.at/bedienstete/formulare-downloads/ 
#richtlinien 

  

http://mibla.tugraz.at/13_14/Stk_2/Richtlinie_Senat_Einrichtung_Studien_Aenderung.pdf
http://mibla.tugraz.at/13_14/Stk_2/Richtlinie_Senat_Einrichtung_Studien_Aenderung.pdf
https://tu4u.tugraz.at/bedienstete/formulare-downloads/#richtlinien
https://tu4u.tugraz.at/bedienstete/formulare-downloads/#richtlinien
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8.  
Does TU Graz have a code of  

conduct? 

The TU Graz Code of Conduct (Compliance Guideline, RL 92000 

COMP 040-01) provides information on lawful and ethical behaviour 

and is binding for all TU Graz staff. Its scope covers not only the be-

haviour of the employees toward one another, but also the varied rela-

tionships that exist between TU Graz staff and students, external part-

ners, and members of the public. The directive addresses topics such 

as general principles of conduct, esteem and integrity, occupational 

safety, confidentiality and data protection, as well as conflicts of inter-

est. 

 
https://tu4u.tugraz.at/fileadmin/Studierende_und_Be-
dienstete/Directives_and_regula-
tions_of_TU_Graz/Code_of_Conduct_Compliance_Guid-
line_English.pdf  
 
 

 

 
9.  

Who assigns the courses? 

Teaching staff are assigned to independently hold courses by the re-

sponsible Dean of Studies in consultation with the institute director (cf. 

Vollmachten und Richtlinien Handbuch der Technischen Universität 

Graz, April 2013, RL 92000 VRHB 076-01). The Deans of Studies are 

appointed to the respective degree programme. They are responsible 

https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Code_of_Conduct_Compliance_Guidline_English.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Code_of_Conduct_Compliance_Guidline_English.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Code_of_Conduct_Compliance_Guidline_English.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Code_of_Conduct_Compliance_Guidline_English.pdf
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for ensuring that the courses listed in the curricula are offered in com-

pliance with the statutory and legal provisions, as well as the current 

requirements based on the number of students and budgetary con-

straints. 

In order to gain insight into the teaching workload of every institute and 

faculty and to distribute additional resources adequately, the Rectorate 

carries out teaching capacity analysis. For this the held semester hours 

(SH.) will be compared to the teaching capacities, which TU Graz as-

sumes within the legal frameworks. You can look up the table of teach-

ing capacities per employment type in the Directive of the Rectorate for 

programme planning, course administration and teaching assignment 

(RL 94000 LPEB 085-03). The analysis of teaching capacities will be 

carried out for the preceding academic year. The Deans of Studies 

nevertheless have the possibility to assign semester hours according 

to the legal specifications. The respective limits for semester hours are 

stored in TUGRAZonline (http://online.tugraz.at/). 

 
Directive of the Rectorate for programme planning, course 
administration and teaching assignment (RL 94000 LPEB 
085-03): 
https://tu4u.tugraz.at/fileadmin/user_upload/redaktion/Richt-
linien/Lehrplanung_Lehrerhebung_Lehrbeauftra-
gung_Richtlinie.pdf    

 

  

https://tu4u.tugraz.at/fileadmin/user_upload/redaktion/Richtlinien/Lehrplanung_Lehrerhebung_Lehrbeauftragung_Richtlinie.pdf
https://tu4u.tugraz.at/fileadmin/user_upload/redaktion/Richtlinien/Lehrplanung_Lehrerhebung_Lehrbeauftragung_Richtlinie.pdf
https://tu4u.tugraz.at/fileadmin/user_upload/redaktion/Richtlinien/Lehrplanung_Lehrerhebung_Lehrbeauftragung_Richtlinie.pdf
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10.  
Which duties do the Deans of  
Studies have regarding study  

regulations? 

The Deans of Studies, as officers responsible for study matters, have 

the following duties according to the regulations set forth in § 2 of the 

statute chapter on study law organisation): issuing academic degree 

certificates; officially awarding academic degrees; officially annulling 

grades assigned to an examination or thesis, particularly if unauthor-

ised aids have been used; recognizing examinations that have been 

taken at other universities; and issuing approvals of applications to re-

strict the use of theses (request to block access). 

In addition, the Dean of Studies decides whether blocked courses, 

courses, or examinations can be held in a foreign language. They are 

also responsible for the appointment of qualified examiners for exami-

nations held in courses and modules, as well as final examinations held 

before a committee. They set examination and registration deadlines 

and have the power to accept or reject applications for alternative ex-

amination methods if an examination has already been repeated three 

times. The Dean of Studies also processes applications for module ex-

aminations and final examinations held before a committee, forms ex-

amination boards, officially determines when an examination needs to 

be cancelled for important reasons, appoints qualified persons to su-

pervise and evaluate master's and diploma theses as well as disserta-

tions, can officially prohibit the choice of a topic or supervisor, and can 

revoke an examination due to serious deficiencies in the sense of § 79 

para.1 UG in conjunction with § 2 para. 2 line 17 of the statute chapter 

on study law organisation. 
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During the admission procedure to a master's or doctoral programme, 

the Deans of Studies assess the equivalence of the applicant’s prelim-

inary studies. 

Deans of Studies at TU Graz:  

 
https://online.tugraz.at/tug_online/wborg.display? 
PORGNR=16941 

 

11.  
Can an appeal be lodged against 
decisions made on study matters? 

Decisions in study matters are issued upon student request or ex offi-

cio. An appeal may be lodged against these decisions. The complaint 

must be filed with the responsible authority and, therefore, either with 

the responsible Dean of Studies or the Vice Rector for Academic Af-

fairs. The appeal must be filed within four weeks of the decision (§ 7 

para. 4 of the Federal Act on the Proceedings of Administrative Courts; 

in German: Verwaltungsgerichtsverfahrensgesetz, VwGVG). As a first 

recourse, the university can settle the complaint by means of making a 

preliminary decision in response to the appeal. For this purpose, the 

appeal will be submitted to the TU Graz Senate, which can issue an 

expert opinion. The preliminary decision on the appeal is made on the 

basis of this opinion (§ 46 para. 2 UG). If no preliminary decision is 

made, the appeal is submitted directly to the Federal Administrative 

Court for the purpose of settlement. 

https://online.tugraz.at/tug_online/wborg.display?PORGNR=16941
https://online.tugraz.at/tug_online/wborg.display?PORGNR=16941
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Decisions made by the Federal Administrative Court can be challenged 

by filing an appeal with the Constitutional Court and, in the case of an 

ordinary or extraordinary audit, with the Supreme Administrative Court. 
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PLANNING AND ADMINISTERING COURSES 

 

12.  
What is meant by research-based 

teaching and studying? 

Research-based teaching occurs naturally as a result of the combina-

tion of research and teaching at the university: Teaching staff conduct 

research together with students, and researchers teach. As part of re-

search-based teaching and learning, current research findings are in-

tegrated in the coursework from the very beginning. The scientists 

communicate their enthusiasm for research and research expertise to 

the students and actively involve the students in the research. Students 

in the bachelor programmes demonstrate in their bachelor thesis that 

they can answer research questions by applying scientific methods. 

Correspondingly, students pursuing a master’s degree must prove that 

they can write an academic thesis independently, though with profes-

sional support, by means of completing a master's thesis. 

 

13.  
How does my course fit into the     

curriculum? 

The curriculum clearly shows how courses are embedded in the pro-

gramme structure. Each course should be designed based on learning 

outcomes that correspond to the study objectives. These learning out-

comes describe the subject-specific, methodological, and interdiscipli-

nary competence levels that students should acquire in terms 
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“knowledge and understanding”, “use of knowledge, demonstration of 

understanding, and ability to make judgements ”, and “communicative, 

social, and organisational skills”. These descriptors define the qualifi-

cation levels expected for the different academic degrees offered at TU 

Graz (according to the Dublin Descriptors, PB 94000 QNIV 035-01).  

Learning outcomes are outlined in the qualification profile and subject 

descriptions of the curriculum. The course instructor uses the learning 

outcomes that are set for the individual subjects as a basis for formu-

lating the learning outcomes for their course and adds these to the 

course description in TUGRAZonline (http://online.tugraz.at/) in a 

timely manner. The instructor determines appropriate teaching and 

learning methods and an adequate performance review based on the 

learning outcomes for the course. 

The bachelor's and master's degree programmes consist of individ-

ual modules, each with several courses (modularisation). In consid-

eration of the students, the individual teachers should avoid unnec-

essary content repetition by coordinating with one another. In doing 

so, they help to ensure that the courses offered are as thematically 

comprehensive as possible. 

 

14.  
What are ECTS credits, and why do 

I need to understand how ECTS 
credits are assigned for my courses? 

ECTS stands for European Credit Transfer and Accumulation System. 

It is a key tool of the European Bologna Process, which was developed 

in an attempt to ensure the comparability of the national systems. This 

http://online.tugraz.at/
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system can be used to systematically record the hours of work that 

students invest in the degree programme. 

 
ECTS guidelines (ECTS Users’ Guide):  
https://ec.europa.eu/education/ects/users-guide/docs/ects-
users-guide_en.pdf   

 

In the Universities Act 2002 (§ 54 para. 2 UG), the student workload 

was defined as a total of 1,500 hours per year of study and 60 ECTS 

credits per academic year or 30 ECTS credits per semester. An ECTS 

credit point, therefore, corresponds to 25 working hours. In this context, 

the time spent by the student in attending courses and examinations, 

as well as the time spent studying, preparing for, and following-up on 

courses, must be taken into account. The defined workload corre-

sponds to the estimated time that an average student usually needs to 

achieve the study objectives. It is important for teaching staff to know 

how many ECTS credit points are listed for their courses in the curric-

ulum and, thereby, understand how much work students will be ex-

pected to do to take part in, prepare for, and follow up on the 

courses/exams. It is only with this information that students can be able 

to plan their courses and examinations appropriately. 

Example: A course has been assigned 2 semester hours (SSt) and 4 

ECTS credits.  

One semester consists of 15 weeks. One course hour lasts 45 minutes, 

and 15 weeks multiplied by 45 minutes and then divided by 60 minutes 

equals 11.25 actual contact hours with the teacher. This means that 

one semester hour is equivalent to 11.25 hours of actual contact hours 

of instruction. Therefore, 2 SSt are equivalent to 22.5 contact hours. 

As 4 ECTS credits are equal to a student workload of 100 hours, 15 

sessions in a semester amounting to 22.5 contact hours would then 

https://ec.europa.eu/education/ects/users-guide/docs/ects-users-guide_en.pdf
https://ec.europa.eu/education/ects/users-guide/docs/ects-users-guide_en.pdf
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leave 77.5 hours remaining to be spent studying and taking examina-

tions. 

Accordingly, an average student is expected to spend approximately 

5.2 hours per week – in addition to the weekly 1.5 contact hours – pre-

paring or following up on the course, as well as preparing to take the 

course examination. 

 
15.  

Which modules are there? 

The individual courses in a programme fall into the categories of either 

compulsory or elective modules (catalogues of electives). 

Compulsory modules are modules which are prerequisites for com-

pleting a programme (compulsory courses). 

Elective modules are modules which students can freely choose from 

a catalogue of electives according to the curricular conditions (elective 

courses). 

Free-choice courses (formerly free-choice subjects) support the stu-

dent’s individual focus and development. They can be freely chosen 

from among the courses offered at all recognized universities in Austria 

and abroad, as well as at universities of applied sciences and univer-

sities of teacher training. 

(§ 2 and 3 of the statute chapter “Legal Regulations for Academic Af-

fairs”) 
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16.  
What is the STEOP? 

The orientation period (STEOP)  

 is intended to provide information about the essential programme 

content and not as a way to restrict admission; 

 is a part of the bachelor's degree programme which the students 

complete at the beginning of their studies; 

 provides the students with an overview of the programme con-

tents and the course of studies; 

 consists of several courses that take place over at least half a 

semester and comprise a total of at least 8 and at most 20 ECTS 

credits; and 

 must be completed before other courses and examinations can 

be taken. 

The courses that make up a STEOP are specified in the curriculum.   

The curriculum may also state that additional courses (worth up to 22 

ECTS credits) can be taken before the STEOP has been completed. 

At least two examination dates per semester must be offered in STEOP 

courses. 

(§ 66 UG in conjunction with § 18 of the statute chapter “Legal Regu-

lations for Academic Affairs”) 
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17.  
Which types of courses are there? 

The following course types can be included in the curricula (§ 4 of the 

statute chapter “Legal Regulations for Academic Affairs”): lecture (VO), 

exercise (UE), design exercise (KU), laboratory course (LU), project 

(PT), lecture with integrated exercises (VU), seminar (SE), seminar 

project (SP), excursion (EX), orientation course (OL), exclusive tutorial 

for doctoral programmes (PV), field exercise (FU). 

The course types are described as follows (§ 4 para. 1 of the statute 

chapter “Legal Regulations for Academic Affairs”): 

 Lecture (VO): Lectures introduce sections of the subject and its 

methods in a didactically well-prepared way. The contents and 

methods of a subject are presented. 

 Lecture with integrated exercise (VU; continual assessment): In 

addition to the introduction in sections of the subject and its meth-

ods, lectures with integrated exercises (VU) offer instructions for 

independent knowledge acquisition or independent application in 

examples. 

 Exercise (UE; continual assessment): In exercises, the students' 

skills for applications of the subject to concrete problems are de-

veloped. 

 Design exercise (KU; continual assessment): In design exercises 

skills and abilities are imparted applied, experimentally or con-

structively in order to deepen and / or widen the material taught in 

the corresponding lectures in accordance with scientific vocational 

education. Special equipment or a special spatial equipment is re-

quired. 

 Laboratory exercise (LU; continual assessment): In laboratory 

courses skills and abilities in the context of scientific vocational 

training with particularly intensive supervision are imparted in 
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practical, experimental and / or constructive work in order to 

deepen and / or widen the material taught in the respective lec-

tures. Laboratory exercises contain as an essential part the prep-

aration of protocols. 

 Project (PT; continual assessment): In projects, experimental, 

theoretical and / or constructive, applied work or small research 

work is carried out taking into account all necessary work steps. 

Projects are completed with written work that forms part of the as-

sessment. Projects can be carried out as a team work or as indi-

vidual work, in a team work, the individual performance must re-

main assessable. 

 Seminar (SE; continual assessment): Seminars serve to present 

scientific methods, to develop and critically evaluate own work re-

sults, special chapters of the scientific literature and to practice the 

expert discussion. Papers are written, presented and discussed. 

 Seminar project (SP; continual assessment): In seminar projects, 

scientific methods are used to deal with experimental, theoretical 

and / or constructive applied problems and small research projects 

are carried out, taking into account all necessary work steps. Sem-

inar pro-jects are completed with a written paper and an oral 

presentation that forms part of the assessment. Seminar projects 

can be carried out as a team work or as individual work, whereby 

the individual performance must remain assessable in a team 

work. 

 Excursion (EX; continual assessment): Excursions by means of 

their practical relevance serve to illustrate contents developed in 

other types of courses. 

 Orientation course (OL; continual assessment): Orientation 

courses serve as an information opportunity and should provide 

an overview of the curriculum. 

 Exclusive tutorial (PV; continual assessment): The exclusive tu-

torial is a research seminar within the scope of the doctoral pro-

gramme. 
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 Field exercise (FU; continual assessment): Field exercises are 

held outside the premises of TU Graz in the field (e.g. road area, 

construction sites, alpine terrain, forest, tunnels) and sometimes 

even in inhospitable weather conditions. The students carry out 

the exercises essentially independently after appropriate prepara-

tion. 

 
18.  

What does “continual assessment” 
mean, and what are courses with 

continual assessment? 

Whether a course is continually assessed or not is determined by its 

course type. Course types for all courses are defined in the individual cur-

ricula. Courses with continual assessment are subject to different regula-

tions than courses without. 

In the case of continual assessment courses, the assessment is not 

made based on a single examination held at the end of the course, but 

instead is based on regular, written and/or oral and/or practical contri-

butions from the participants (continual monitoring of progress, § 5 

para. 2 line 3 letter b of the statute chapter “Legal Regulations for Ac-

ademic Affairs”). Courses with continual assessment use an examina-

tion procedure that extends over the entire duration of the course and 

which comprises at least two partial course requirements (oral or writ-

ten). You will find additional information about defining these partial 

course requirements (in German: Teilleistungen) in question 20. 

Course types with continual assessment are (§ 4 para. 3 of the statute 

chapter “Legal Regulations for Academic Affairs”): Lecture with inte-

grated exercise (VU), Exercise (UE), Design exercise (KU), Project 
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(PT), Excursion (EX), Laboratory exercise (LU), Field exercise (FU), 

Seminar (SE), Seminar project (SP), Introductory course (OL), Exclu-

sive tutorial (PV). 

 
19.  

How do I plan and administer my 
courses? 

Each year in February, it is possible begin administering courses that 

will be held in the coming academic year. The Registration Office an-

nounces the new dates for the administration and management of 

courses in TUGRAZonline (online help). As a course instructor, you are 

authorized to carry out most of the tasks needed for course administra-

tion, which can be done via your “business card” in TUGRAZonline 

(http://online.tugraz.at/) under Course Administration (in German: LV-

Erhebung). If you need an authorisation to access TUGRAZonline, 

contact the TUGRAZonline representative in your organisational unit 

(you can find who this is in TUGRAZonline by going to your organisa-

tional unit’s page and looking under Resources, then Functions). 

 

20.  
What information do students need 
to receive at the beginning of the 

course? 

Before the semester begins, the course instructors must inform the stu-

dents in an appropriate manner about the course objectives, content, 

http://online.tugraz.at/
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and methods, as well as about the content, methods, assessment cri-

teria, and assessment measures of the course examinations (§ 76 

para. 2 UG). 

The course descriptions in TUGRAZonline (http://online.tugraz.at/) 

contain: 

 general information: title, course type, semester hours, instruc-

tors, etc.;  

 information about the organisation: content, content require-

ments, objectives (expected learning outcomes and acquired 

skills), language of instruction, teaching and learning methods, 

dates of lessons, participation criteria, and how to register; 

 information about examinations: prerequisites defined in the 

curriculum, assessment scheme such as examination method 

and exam procedure, examination dates, how to register for ex-

aminations, number of examination dates per semester, and 

 if necessary, additional information: recommended specialist 

literature, information available online, other explanatory notes 

from the instructor.  

Every examiner must state in TUGRAZonline which knowledge and 

skills they expect students to acquire, so that the students can prepare 

to meet the examination requirements. When writing the description of 

the examination requirements, it is important to ensure that these are 

consistent with the course content. In addition, the examination method 

and how the partial course requirements (in German: Teilleistungen) 

are weighed must be defined and included in the course description  

(§ 26 para. 4 of the statute chapter “Legal Regulations for Academic 

Affairs”; see also question 14). 

In the case of courses with continual assessment (VU, UE, KU, etc.), 

the instructor must explain to students – both in the course description 

and during the first lesson – that by completing certain partial course 

requirements, their examination for the course is considered to have 

http://online.tugraz.at/
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begun. If they then fail to complete subsequent partial course require-

ments, this will be interpreted as a failure to complete the examination 

and, therefore, will result in a final course grade of “failed” (§ 26 para. 

7 of the statute chapter “Legal Regulations for Academic Affairs”). For 

example, a partial course requirement could be the submission of the 

first exercise, the participation in the first laboratory exercise, or the 

taking of an exam in which only part of the course material is tested (in 

German: Teilklausur). Because the continuous assessment courses 

are organised in so many different ways, it is up to you to make a sen-

sible choice. It is important to inform the students well ahead of time 

(by providing a course description even before the first lesson!). Exam-

ples: 

 “The examination is considered to have started when the first as-

signment has been submitted”. 

 “The examination is considered to have started when the first in-

terim examination has been taken”.  

 “The examination is considered to have started when the topic 

for the seminar paper/seminar project has been assigned”. 

 

21.  
How do students register for and  

deregister from a course or  
examination? 

You can find the university registration system, which is used to regis-

ter for and deregister from courses and examinations, in TUGRAZ-

online (http://online.tugraz.at/). The general registration deadlines for 

courses are in September (winter semester) and February (summer 
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semester). The Dean of Studies sets the exact registration dates every 

semester. 

The students receive a fixed place (in German: Fixplatz) or will be 

placed on the waiting list (in German: auf Warteliste) if too many stu-

dents attempt to register for the course. As a member of the teacher 

staff, you can register students who are on the waiting list and dereg-

ister students. The directives regarding the assignment of places in 

courses and the ranking criteria can be found in each respective cur-

riculum. Students can deregister themselves from the course within the 

defined deregistration period. 

To register and deregister for courses and register to take examina-

tions in the NAWI Graz programmes, the statute regulations of each 

university entrusted with carrying out the specific examination apply. 

 

22.  
Can special participation  

requirements be defined for 
courses? 

A specification can be included in the curriculum as to whether stu-

dents need to pass certain courses before they can complete other 

individual courses or examinations (the so-called curricular participa-

tion requirements). Based on the prerequisites for participation, you – 

as a member of the teaching staff – can see which knowledge and skills 

you can expect from the students and identify courses in which you will 

need to provide basic information. The TU Graz registration system 

(TUGRAZonline) is used to check whether the students meet the re-
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quirements to attend a course or have taken then appropriate exami-

nation. The students can only be registered for the course or examina-

tion if they meet the participation requirements. 

Therefore, students cannot be registered for a course if they have not 

received a fixed place or are not on the waiting list. In this case, stu-

dents are referred to the TU Graz Registration Office. This regulation 

ensures that all students receive equal treatment and fulfil the curricu-

lar participation requirements. It is not allowed to create other 

measures or define additional participation requirements that are not 

included in the curriculum. 

 

23.  
Can I hold courses or exams on  
holidays, during semester breaks  

or at the weekends?  

No TU Graz courses may take place on Sundays, public holidays or 

during Christmas, semester, Easter or summer breaks. Examinations 

may be held on Saturdays, but courses may only be held on Saturdays 

in exceptional cases. The division of the academic year, including the 

periods when no courses/exams may take place, can be found in the 

university gazette (http://mibla.tugraz.at/) or on the TU Graz website. 

 
https://www.tugraz.at/en/studying-and-teaching/studying-at-

tu-graz/academic-calendar/  

 

http://mibla.tugraz.at/
https://www.tugraz.at/en/studying-and-teaching/studying-at-tu-graz/academic-calendar/
https://www.tugraz.at/en/studying-and-teaching/studying-at-tu-graz/academic-calendar/
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24.  
What do I need to know about 

changing course dates? 

Please inform your students in good time if you cancel or change a 

course date via TUGRAZonline (http://online.tugraz.at/). 

 

25.  
Do students need to attend the 

courses? 

Courses with continual assessment (UE, VU, SE, etc.) are subject to 

compulsory attendance (§ 15 of the statute chapter “Legal Regulations 

for Academic Affairs”). This means that the students must attend the 

lessons in order to receive a passing grade for the course. Students 

can be excused from attending individual lessons by the course in-

structor.  

Student representatives may be absent for up to 30% of the course 

time in order to fulfil their duties as student representatives, in accord-

ance with § 31 para. 6 the Hochschülerinnen- und Hochschüler-

schaftsgesetz 2014 (students’ representation act 2014). 

There is no compulsory attendance requirement for lectures (VO). 

 

http://online.tugraz.at/
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26.  
Which courses are held in English? 

A specification can be included in the curriculum that addresses 

whether all or some subjects, courses, and examinations will be held 

in a foreign language or that scientific papers must be written in a for-

eign language. 

In the case of English-language master's degree programmes, the cur-

riculum may stipulate whether individual courses, which are assigned 

to a catalogue of electives and are not compulsory if this catalogue is 

chosen, may be held in German (§ 19 para. 1 of the statute chapter 

“Legal Regulations for Academic Affairs”). 

In the case of German-language programmes, the course instructors 

may hold their courses and give their examinations in a foreign lan-

guage if the officers responsible for study matters agree to this and if 

the students fulfil the linguistic prerequisites (§ 19 para. 2 of the statute 

chapter “Legal Regulations for Academic Affairs”). 

However, the focus needs to be placed on the mediation or mastery of 

the material taught and not on the level of language proficiency (§ 19 

para. 2 of the statute chapter “Legal Regulations for Academic Affairs”). 

In addition, students are allowed to write academic papers in a foreign 

language if their supervisor agrees (§ 19 para. 3 of the statute chapter 

“Legal Regulations for Academic Affairs”). German cannot be regarded 

as a foreign language in a course held in the English language. In the 

English-language master’s degree programmes, therefore, the mas-

ter's theses must be written in English. 
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27.  
Can I include digital teaching and 

learning components in my courses? 

You can use digital components to teach and support your courses at 

the TU Graz. This is done, for example, via the TU Graz TeachCenter 

learning management system (http://tc.tugraz.at). Teaching staff at TU 

Graz can receive didactic and technical advice and, if necessary, sup-

port from Educational Technology OU when creating multimedia teach-

ing and learning content, such as interactive learning objects, videos, 

e-books, and mobile applications. There are many ways that you can 

use digital teaching and learning components, such as recording 

courses, live streaming, webinars, and so on. Please contact the Edu-

cational Technology organisational unit (elearning@tugraz.at) for more 

information. 

 
28.  

Can I include distance-learning units 
and virtual instruction in my 

courses? 

The directive “Virtuelle Lehre an der Technischen Universität Graz [Vir-

tual Teaching at TU Graz]” describes the use of distance-learning units 

in higher education teaching at TU Graz. 

 Directive RL 94000 VILE 078-01 (in German): 
http://www.tugraz.at/go/virtuelle-lehre-richtlinie  

http://tc.tugraz.at/
mailto:elearning@tugraz.at
http://www.tugraz.at/go/virtuelle-lehre-richtlinie
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The semester hours indicate the contact time for a course. This is the 

time that a teacher spends physically with the students in the lecture 

hall, seminar room, or laboratory, but also virtually with the students. 

For this reason, the hours spent teaching, which are measured in se-

mester hours, do not necessarily have to be held in the form of class-

room teaching. The lecturer may use virtual instruction as a didactic 

tool for up to 20% of the lectures or the lecture part of a VU (lecture 

with integrated exercises). 

If more time is to be allotted to virtual instruction, this must be defined 

in the curriculum. The aim is not to replace classroom teaching, but 

rather to optimise the education. Virtual instruction encompasses all 

forms of textual and audio-visual, virtual presence in the form of syn-

chronous (i.e. immediate) interaction, as well as asynchronous (i.e. de-

layed) interaction possibilities. You can obtain more information from 

the Educational Technology organisational unit (elearning@tugraz.at). 

 

29.  
Where can I learn more about  
diversity-sensitive teaching? 

At TU Graz, diversity is considered in all aspects of education. Stu-

dents have a wide range of talents, but also different educational back-

grounds, language skills, and learning experiences. The “Checklist 

Teaching and Diversity”, which can be accessed via TU4U in the Hand-

buch Lehre [Handbook for Academic Affairs, currently only available in 

German], poses key questions that help teaching staff think about how 

the diversity of students can enrich their teaching. It contains specific 

suggestions that can help you create a diverse course structure, 

names of contact persons at TU Graz to whom you can address spe-

cific questions, and an overview of additional materials. 
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Diversity in teaching checklist (in German): 

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Be-

dienstete/Anleitungen/Diversitaet_Lehre_Check-

liste_170420.pdf  

 

30.  
How can I facilitate accessible  
learning and make my course  

accessible? 

Twenty percent of the Austrian population (= 1.7 million) have a disa-

bility in the broad sense of the concept used in § 3 of the Bundes-

Behindertengleichstellungsgesetz (in English: Austrian Federal Act on 

the Equalization of Persons with Disabilities), or BGStG, which refers 

to a disability as an effect stemming from a physical, mental, or psychi-

atric impairment of (sensory) function, which is not merely temporary, 

and which makes participation in society more difficult. The BGStG in-

terprets the phrase ‘not merely temporary’ as a period of more than six 

months. 

According to the “Student Social Survey 2015”, 12% of Austrian stu-

dents have a disability; psychiatric impairments are the most common 

type of disability. Two-thirds of the respondents stated that their impair-

ment is not visible externally. 

There are many different reasons why it may be impossible for stu-

dents to attend courses regularly, complete written tasks, or concen-

trate during lectures. These include, for example, the effects of illness, 

concentration problems, performance impairments, deafness, poor 

acoustics in the lecture halls, poor eyesight, inaccessibility of lecture 

halls, and so on. 

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Anleitungen/Diversitaet_Lehre_Checkliste_170420.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Anleitungen/Diversitaet_Lehre_Checkliste_170420.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Anleitungen/Diversitaet_Lehre_Checkliste_170420.pdf
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A number of measures can be cited here as examples. The ob-

servance of these measures enables students to attend the course on 

equal footing with their colleagues: 

 Be available for a personal meeting or an inquiry via e-mail. Let 

your students know about the possibility of using alternative ex-

amination methods: According to § 59 para. 1 line 12 of the UG, 

students have the right to use alternative examination methods if 

the student can provide proof of an existing, long-term disability, 

that this disability prevents him or her from taking the exam with 

the prescribed method, and that the content and exam require-

ments are not affected by the use of an alternative method. 

 Provide records of your courses or, upon their request, allow stu-

dents to record the lessons. 

 If necessary allow students to bring sign language interpreters 

with them to lectures and examinations. 

 Provide the course content (preferably in advance) in a written 

and, if possible, a digitally-accessible form. This allows students 

to enlarge the documents, increase their contrast, or print them 

out in braille. They may then bring these documents to the les-

son or have the documents read to them at home using screen-

reader software. The Educational Technology organisational unit 

(elearning@tugraz.at) will be happy to provide you with more in-

formation on how to prepare teaching materials. 

The TU Graz Service Point for Accessible Learning will gladly provide 

information and support if necessary (barrierefrei-studieren@ 

tugraz.at) 

 

https://tu4u.tugraz.at/bedienstete/lehre/services-fuer-leh-

rende/barrierefrei-studieren/ (in German); 

https://www.tugraz.at/en/studying-and-teaching/studying-at-

tu-graz/accessible-learning/  

 

mailto:barrierefrei-studieren@tugraz.at
mailto:barrierefrei-studieren@tugraz.at
https://tu4u.tugraz.at/bedienstete/lehre/services-fuer-lehrende/barrierefrei-studieren/
https://tu4u.tugraz.at/bedienstete/lehre/services-fuer-lehrende/barrierefrei-studieren/
https://www.tugraz.at/en/studying-and-teaching/studying-at-tu-graz/accessible-learning/
https://www.tugraz.at/en/studying-and-teaching/studying-at-tu-graz/accessible-learning/
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31.  
How do teaching assistants play a 

role in courses? 

Student assistants (sometimes referred to as tutors) are categorized 

as “student staff” per § 30 of the collective contract for university em-

ployees 2018. According to the terms of their employment contract, 

their tasks include participating in courses and academic work, men-

toring students, performing administrative activities, and applying eval-

uation measures. Teaching assistants are assigned by the Dean of 

Studies as needed. Teaching assistants are part-time employees who 

have not yet completed a master's degree programme at the time they 

sign an employment contract. As a pre-condition of their employment, 

they must be enrolled in a relevant programme or one that is in a similar 

field. 

 

32.  
What do teaching staff need to know 

about copyright law? 

Teaching staff create copyright-protected pieces of work (e.g. course 

materials, presentations, scripts, examinations) and, thus, become au-

thors themselves. However, they also use third-party and generally 

copyright-protected works while teaching, such as during the prepara-

tion of course materials. 

The students also use third-party (i.e. copyright-protected) pieces of 

work (e.g. course materials, examination tasks, textbooks) and create 
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their own copyright-protected works (e.g. presentations, answers to 

questions on examinations, seminar work, theses). 

In principle, third-party works may not be reproduced, edited, trans-

lated, distributed, or made publicly available without the permission of 

the copyright owner. If you would like to use a piece of work created by 

a third party, therefore, you should write to the copyright holder or per-

son entitled to exploit the copyright (e.g. publisher) and ask them for a 

written declaration of consent. 

You do not need to be explicitly granted permission of the author to 

use certain materials, according to the “fair use” exception (§§ 41 - 57 

of the Urheberrechtsgesetz [Austrian Copyright Act]). In particular, the 

following unlimited “fair use” rights are pertinent for educational pur-

poses: 

 § 42f Copyright Act: Quotes 

– Individual passages from a third-party work may be quoted 

for the purpose of explanation as long as the source is 

clearly indicated. 

 § 42 para. 6 Copyright Act: Reproduction for educational and 

teaching purposes 

– Copies of third-party works may be reproduced on ana-

logue or digital media for non-commercial purposes to the 

extent appropriate for the purposes of education and 

teaching. 

– Excluded are works which are intended for use in the 

school or classroom (e.g. textbooks) according to their na-

ture and description. 

 § 42g Copyright Act: Public availability for education and teach-

ing (learning platforms, see question 33) 
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– Third-party works which are topically related to the course 

can be made available for non-commercial purposes in a 

closed area (limited number of course participants) for il-

lustrative educational and teaching purposes. 

– Excluded are works which are intended for school or class-

room use (e.g. textbooks) according to their nature and de-

scription. 

 § 65c Copyright Act: Public screenings of cinematographic works 

in education and teaching 

– The film screening must be for educational purposes and 

not merely for entertainment. 

– Excluded are cinematographic works which are intended 

for school and classroom use according to their nature and 

description. 

 

 

Austrian Copyright Act [in German]: 

https://www.ris.bka.gv.at/GeltendeFassung.wxe?Ab-

frage=Bundesnormen&Gesetzesnummer=10001848 

 

If you have an urgent request and need immediate, personal infor-

mation on copyright issues, please send an e-mail to vr-lehre@ 

tugraz.at 

  

https://www.ris.bka.gv.at/GeltendeFassung.wxe?Abfrage=Bundesnormen&Gesetzesnummer=10001848
https://www.ris.bka.gv.at/GeltendeFassung.wxe?Abfrage=Bundesnormen&Gesetzesnummer=10001848
mailto:vr-lehre@tugraz.at
mailto:vr-lehre@tugraz.at
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33.  
What aspects of copyright law need 
to be respected with regard to the 

use of e-learning?  

The creation of teaching and learning materials, and the use of third-

party, generally copyrighted, materials in university settings raises 

questions regarding the Copyright Act, especially when using e-learn-

ing. By creating teaching and learning materials, teaching staff create 

copyrighted material and, thus, become the authors of these materials. 

Since the 2015 amendment to the Copyright Act, teaching staff may 

reproduce published works for demonstration purposes in education 

and teaching under certain conditions and make them available online 

to a clearly defined audience (§ 42g Copyright Act). The university 

learning platform TU Graz TeachCenter (http://tc.tugraz.at) meets the 

necessary requirements: Teaching staff are allowed to make third-

party works (those that are copyright protected) available to their stu-

dents for download from the TU Graz TeachCenter, if they are topically 

relevant for the course. This does not apply to works which are in-

tended for use in schools or in the classroom according to their nature 

and description. In particular, textbooks are excluded from the unlim-

ited right of use (fair use) category on the learning platform. For this 

reason, materials from textbooks can only be incorporated into teach-

ing materials to the extent allowed by the right of quotation in the Cop-

yright Act. Quotations should be used in such a way that they merely 

corroborate the individual work or text in the form of an explanation, 

justification, or example. 

The right to provide unlimited access to works by third parties for 

demonstrative purposes in the classroom applies only to teaching staff 

http://tc.tugraz.at/
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at educational institutions, and not to students. Please make the stu-

dents aware of the Copyright Act and the possible consequences of 

copyright infringement in the course: 

 Students may use teaching and learning materials, as well as 

materials provided by teaching staff in the TU Graz TeachCenter, 

only for their own personal use as part of the respective course. 

 The students are not allowed to make the teaching materials and 

other materials to other students or persons online (e.g. via plat-

forms such as Facebook, file hosting services such as Dropbox, 

or individual websites) under any circumstances, because this 

would normally constitute a case of copyright infringement. 

These copyright infringements can result in legal and financial 

claims, such as the obligation to remove the content. In addition, 

it may be necessary to pay for resulting royalties, damages, and 

attorneys' fees. 

 Students are not allowed to distribute, publish somewhere else, 

or share recordings of lectures (video and audio) with third par-

ties via, for example, Facebook or YouTube, without obtaining 

the prior consent of the instructor(s) involved. 

 According to the Betriebs- und Benutzungsordnung, or BBO, (op-

erating and usage regulation, https://security.tugraz.at/bbo/), it is 

prohibited to share your private access data with third parties. 

Teaching staff are recommended to create and license course materi-

als themselves, e.g. using a Creative Commons license (https://crea-

tivecommons.org), so that the students can immediately and clearly 

see how they are allowed to use the documents. 

  

https://creativecommons.org/
https://creativecommons.org/
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34.  
What are “Open Educational  

Resources”? 

Authors of Open Educational Materials (OERs) release these under an 

open license, which allows the users to freely access and use, edit, 

and redistribute the materials free of charge, either without or with only 

minor restrictions. Open access to teaching materials provides great 

opportunities to promote education and spread knowledge. In addition, 

the quality of the materials can also be improved if it becomes possible 

to communally develop the educational resources. The licensing model 

of the Creative Commons licenses is recommended for licensing 

teaching and learning materials and, more precisely, the licenses CC 

BY, CC BY-SA, and CC0 (https://creativecommons.org). As a teacher, 

if you add such licenses to your materials (e.g. Word, LaTeχ, or Pow-

erPoint documents), the students can also clearly see the ways in 

which these documents can be used. You can get more information on 

this topic from the Educational Technology organisational unit  

(elearning@tugraz.at). 

 

35.  
Do course instructors need to hold 

office hours? 

By regularly holding office hours, course instructors can provide opti-

mal support for their students. The Vice Rector for Academic Affairs or 

the head of the institute, therefore, may request that office hours be 

held. During these office hours, course instructors can address stu-

dents’ concerns. Course instructors need to inform the students if and 

https://creativecommons.org/
mailto:elearning@tugraz.at
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when they can be reached during office hours and how they can most 

easily be contacted (e.g. e-mail, telephone). Appointments made dur-

ing office hours can but do not have to be publicly announced. We rec-

ommend that you create a notice for your office hours using the TU-

GRAZonline business card (http://online.tugraz.at/). 

 

36.  
What should I do if the students  

behave inappropriately? 

Point out that the TU Graz strives to create a working atmosphere that 

is free of threats, violence, harassment, and discrimination. 

 

TU Graz Code of Conduct, Compliance Guide,  

RL 92000 COMP 040-01: 

https://tu4u.tugraz.at/fileadmin/Studierende_und_Be-

dienstete/Directives_and_regula-

tions_of_TU_Graz/Code_of_Conduct_Compliance_Guid-

line_English.pdf  

 

If disruptions occur that affect courses, examinations, events, meet-

ings, or other official services in unacceptable ways, the course instruc-

tor will take necessary measures – in proportion with the effects of the 

disruption – to achieve compliance with the Code of Conduct. If an 

event that poses a danger occurs, and especially a danger of bodily 

injury or significant property damage, immediate defensive measures 

must be taken and, if necessary, the police must be called to provide 

assistance. 

http://online.tugraz.at/
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Code_of_Conduct_Compliance_Guidline_English.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Code_of_Conduct_Compliance_Guidline_English.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Code_of_Conduct_Compliance_Guidline_English.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Code_of_Conduct_Compliance_Guidline_English.pdf
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§ 5 para. 3 of the TU Graz House Rules (in German): 

https://tu4u.tugraz.at/fileadmin/Studierende_und_Be-

dienstete/Richtlinien_und_Verordnungen_der_TU_ 

Graz/Hausordnung_TU_Graz_19.01.2016.pdf  

 

With the entry into effect of the University Act amendment of 2017, 

students who commit criminal offenses that permanently or seriously 

endanger other university members or third parties during their studies 

will be expelled from the programme (§ 68 para. 1 line 8 UG). 

 
37.  

How are courses evaluated? 

The students' expectations and their level of satisfaction regarding the 

course are queried during the regular course evaluations (in German: 

LV-Evaluierungen). During the course evaluation, the students anony-

mously evaluate individual courses and provide the course instructors 

with feedback. The student course evaluation, therefore, has a feed-

back function and is intended to improve student-teacher communica-

tion. The results of the evaluation are used to continuously improve the 

quality of the course and provide proof of excellent teaching that can 

be shown during target agreement discussions held with the supervi-

sor. In addition, the evaluation results are used as a selection criterion 

for the award of the teaching prize (Prize for Excellence in Teaching). 

They can also be used as a point of reference for continuing education 

measures, for example, to improve the teaching content. 

The evaluation results can only be viewed by the course instructor, the 

student, and the responsible Dean of Studies. If written comments 

have been submitted, course instructors can decide whether students 

can view them. 

https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Richtlinien_und_Verordnungen_der_TU_Graz/Hausordnung_TU_Graz_19.01.2016.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Richtlinien_und_Verordnungen_der_TU_Graz/Hausordnung_TU_Graz_19.01.2016.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Richtlinien_und_Verordnungen_der_TU_Graz/Hausordnung_TU_Graz_19.01.2016.pdf
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Students should be given the opportunity to evaluate their course work 

after approximately two-thirds of the course dates have been held. 

 
More detailed information can be found in TU4U (in German): 

 
https://tu4u.tugraz.at/bedienstete/lehre/lehrveranstal-
tungen/evaluierung-der-lehrveranstaltungen   

as well as in the process description “Course Evaluation By Students”, 

PB 94000 LVEV 032-02: 

 

https://tu4u.tugraz.at/fileadmin/Studierende_und_Be-

dienstete/Process_chart/Course_Evaluation_by_Stu-

dents_Procedure_08.10.2014.pdf  

 

https://tu4u.tugraz.at/bedienstete/lehre/lehrveranstaltungen/evaluierung-der-lehrveranstaltungen
https://tu4u.tugraz.at/bedienstete/lehre/lehrveranstaltungen/evaluierung-der-lehrveranstaltungen
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Process_chart/Course_Evaluation_by_Students_Procedure_08.10.2014.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Process_chart/Course_Evaluation_by_Students_Procedure_08.10.2014.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Process_chart/Course_Evaluation_by_Students_Procedure_08.10.2014.pdf
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EXAMINING AND GRADING 

 

38.  
How are students examined in 

courses?  

The examiners must investigate and evaluate the candidates' 

knowledge and abilities in a transparent and comprehensive manner 

(§ 26 para. 4 of the statute chapter “Legal Regulations for Academic 

Affairs”). During the examination, students need to be given the oppor-

tunity to demonstrate the level of knowledge and skills they have ac-

quired. The content and scope of the course material also needs to be 

considered (see question 14). 

See also the data sheet “Prüfungen [examinations]” (AD 94000 MBPR 

023-04) in the Handbuch Lehre [Handbook for Academic Affairs, cur-

rently only available in German]. 

 

39.  
How are examinations held in 

courses? 

The assessment can be made by means of a written, oral, or a written 

and oral combined examination (§ 5 para. 1 of the statute chapter “Le-

gal Regulations for Academic Affairs”). Oral examinations are exams 

in which the exam questions must be answered orally. They are open 

to the public; however, access may be restricted for reasons of space. 
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Written examinations are exams in which the exam questions must be 

answered in writing. 

If the course is held in the form of a lecture (VO), the examination must 

cover the entire content of the course and be held in the form of a single 

examination at the end of the course (selective examination in accord-

ance with § 5 para. 2 line 3 letter a of the statute chapter “Legal Regu-

lations for Academic Affairs”). For more information on the examination 

dates for lectures, see question 45.  

If the course is held with continuous assessment (UE, VU, SE, etc.), 

the assessment is made on the basis of contributions made by the stu-

dents during the course and/or performance reviews (partial course re-

quirements, performance monitoring in accordance with § 5 para. 2 

sub-para. 3 letter b of the statute chapter “Legal Regulations for Aca-

demic Affairs”). The course instructor can set a rule that defines the 

minimum requirement needed for the students to receive a passing 

grade. 

An example or the precise wording used to describe an exercise with 

the accompanying performance review, consisting of several partial 

course requirements, appears below: 

 Proposed description of the minimum requirements to receive a 

passing grade: “To pass the course successfully, at least one out 

of two interim examinations and the final exam must be success-

fully completed by the end of the semester. In addition, course 

attendance is compulsory. If more than two lessons are missed 

without an adequate excuse, they can no longer successfully 

complete the course”. 

 Proposed description of the grading standard: “A scoring system 

is used in the course for classification. A total of 100 points can 

be achieved. The final examination consists of 40 points, and the 

interim examinations consist of 20 points each. By participating 
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in the course, up to 20 points can be achieved. Upon receiving 

51 points and more, the student receives a passing grade”. 

Once within four weeks after the end of the exercise (UE), design ex-

ercise (KU) or lecture with integrated exercise (VU) students must be 

given the chance to repeat partial course requirements whose negative 

assessment leads to a negative overall assessment or which make a 

contribution of at least 40% to the overall assessment. This repetition 

of the partial course requirement should not be counted as a repetition 

of the whole course itself (§ 22 para. 4 of the statute chapter “Legal 

Regulations for Academic Affairs”).  Since courses with continual as-

sessment are usually only offered once a year, this process helps stu-

dents steadily continue to progress through their programme. If the en-

rolment period for an advanced course ends within these four weeks, 

the students must be given this opportunity up until the end of the en-

rolment period. 

 

40.  
What is an individual examination? 

Individual examinations are exams held by individual examiners (§ 5 

para. 2 line 1 of the statute chapter “Legal Regulations for Academic 

Affairs”). 
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41.  
What is an examination before a 

committee? 

Examinations before a commission are exams that are held in front of 

the examination board (comprised of at least three examiners) (§ 5 

para. 2 line 2 of the TU Graz statute chapter “Legal Regulations for 

Academic Affairs”). 

The third and fourth repetition of an examination shall be held before a 

commission if the examination is carried out as a single exam proce-

dure. Upon request, the student can apply to follow this procedure dur-

ing their second attempt to pass an exam (§ 77 para. 3 UG). Student 

representatives have the right to take exams before a commission in-

stead of individual exams (and are given a free choice of examiners 

from the second attempt to pass the exam and on, according to § 31 

para. 5 of the Students’ Representation Act 2014). 

The examination method ("written", "oral" or "written and oral") will be 

retained in the case of an examination before a committee, unless the 

course instructor did not set a different examination method for the ex-

amination before the committee in the course description and in the 

first course unit. If the examination method of the course is "written or 

oral", the examination method for the examination before the commit-

tee is "oral" (§ 28 para. 3 the TU Graz statute chapter “Legal Regula-

tions for Academic Affairs”). 

If the examinations are carried out “in a written and oral combined” 

form, the time interval between the written and oral parts cannot ex-

ceed ten working days (see the data sheet “Prüfungen [examinations], 

AD 94000 MBPR 023-04). 
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Each member of the examination board must be present for the entire 

duration of the oral examinations (§ 26 para. 3 of the statute chapter 

“Legal Regulations for Academic Affairs”). 

 

42.  
What is a course examination and 

what is a module examination? 

Course examinations are exams that serve as proof of the students’ 

knowledge and skills, which are imparted during an individual course 

(§ 5 para. 2 line 3 of the statute chapter “Legal Regulations for Aca-

demic Affairs”). 

In lecture courses (VO), grades are given on the basis of a single, final 

examination given at the end of the course (specific examination). If 

the VO examination is held as a combined written and oral exam, this 

should be considered the only examination act (specific examination). 

In courses with continual assessment, the grade is assigned on the 

basis of regular, written and/or oral and/or practical contributions sub-

mitted by the participants (along with the respective performance re-

view). 

Module examinations are exams that serve as proof of the students’ 

knowledge and skills in a particular module (§ 5 para. 2 line 4 of the 

statute chapter “Legal Regulations for Academic Affairs”). 
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43.  
Can an oral examination be carried 

out via Skype? 

§ 26 para. 3a of the statute chapter “Legal Regulations for Academic 

Affairs” allows video telephony to be used in oral examinations while at 

the same time observing study law. Oral examinations can be carried 

out via video telephony (for example via Skype) if the examiner or the 

chairperson of the examination board and the candidate agree with it. 

A clear identification of all participants must be ensured and it must be 

excluded in a suitable manner that unauthorized aids are used during 

the examination. If the quality of the audio or video connection is inad-

equate, the examiner or the chairperson of the examination board must 

either interrupt or terminate the examination. As a result, the examina-

tion is annulled, but not counted towards the total number of repeti-

tions. It must be ensured that all procedures that occur during the ex-

amination, including questions and answers, are recorded in the record 

of examination. 

 

44.  
What is a master’s degree  

examination? 

The master's degree examination is a final examination held before a 

committee (final examination). As part of the master's degree exami-

nation, the student has to present his or her master's thesis and defend 

it professionally against the members of the examination board during 

the subsequent oral examination. 
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The examination board consists of at least three members, who are 

appointed by the Dean of Studies (§ 24 para. 1 and 2 of the statute 

chapter “Legal Regulations for Academic Affairs” in conjunction with  

§ 1 para. 2 line 16 letter g of the statute chapter on the organization of 

academic entities at TU Graz). 

Please observe the regulations that have been defined in the respec-

tive curriculum (§ 23 para. 1 of the statute chapter “Legal Regulations 

for Academic Affairs”). 

 

45.  
What is the minimum number of  
examination dates that must be  

offered?  

The examination dates and registration deadlines are specified by the 

Deans of Studies, who may also delegate the task of setting of dates 

for course examinations to the course instructors (§ 25 of the statute 

chapter “Legal Regulations for Academic Affairs” in conjunction with  

§ 1 para. 2 line 16 letter d of the statute chapter on the organization of 

academic entities at TU Graz). 

Dates for examinations that are held as single examinations (e.g. lec-

ture examinations, master's degree examinations) must be set at the 

beginning, middle, and end of each semester (§ 76 para. 4 UG). In 

addition to these three obligatory exam dates, additional dates can be 

offered. Examinations may also be held at the beginning and end of 

periods that are free of lectures. 
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The students and the examiners may mutually agree on exam dates; 

exam dates can also be chosen that fall within periods that are free of 

lectures (§ 25 of the statute chapter “Legal Regulations for Academic 

Affairs”). 

Course examinations should not only be offered during the semester 

of the course, but also up until the end of the third semester following 

the course. 

 

46.  
Do the students have special rights 

and obligations related to 
examinations?  

The way in which the examination is held—in written, oral, or a combi-

nation of written and oral form—should be described in detail in the 

course description in TUGRAZonline (http://online.tugraz.at/) (§ 26 

para. 4 of the statute chapter “Legal Regulations for Academic Affairs”). 

If the examination method for the course is "written or oral", the follow-

ing should be noted: Whether it is an examination appointment with an 

oral or written examination method must be defined by the course in-

structor when he or she enters the examination dates in the online sys-

tem. Also note that already at the beginning of the semester three 

dates for examinations must be scheduled (§ 5 para. 1 Z. 4 articles of 

the study law). The students have the right to take examinations “in 

accordance with the university regulations” (§ 59 para. 1 sub-para. 8 

UG), “to submit applications regarding the identity of the examiners” (§ 

59 para. 1 sub-para. 13 UG) and, under special circumstances, to ap-

ply for the use of an “alternative examination method” (§ 59 para. 1 

sub-para. 13 UG).  

http://online.tugraz.at/
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Students are obliged to “register for and deregister from the examina-

tions in a timely manner” (§ 59 para. 2 line 4 UG). 

 

47.  
What is the “right to alternative  

examination methods”? 

According to § 59 para. 1 line 12 UG (in conjunction with § 20 para. 2 

of the statute chapter “Legal Regulations for Academic Affairs”), stu-

dents have the right to apply for the use of alternative examination 

methods, if the student can provide proof of an existing, long-term dis-

ability, that this disability prevents him or her from taking the exam with 

the prescribed method, and that the content and exam requirements 

are not affected by the use of an alternative method. 

An alternative examination method can, for example, be the provision 

of an extended examination period in the case of written exam (e.g. if 

there is a demonstrable lack of concentration or impairment of fine mo-

tor skills), a written instead of an oral exam (e.g. for persons with 

speech impairments), an oral instead of a written exam (e.g. for visually 

impaired students), or the use of sign language interpreters (for deaf 

or hearing impaired students). It may also be the extension of submis-

sion deadlines (e.g. for students with intermittent, chronic illnesses), 

the use of alternative methods to assess performance (e.g. writing a 

paper instead of joining an excursion, in the case of students with lim-

ited mobility) or the use of technical aids (e.g. for visually impaired stu-

dents). 

The examination content and requirements should not be affected by 

the use of an alternative method. Modifying the examination for stu-
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dents with disabilities should not be interpreted as lending an ad-

vantage or introducing a waiver of the performance requirements, but 

rather a way to allow those affected to have equal opportunities during 

their studies. The TU Graz Service Point for Accessible Learning can 

provide you with support upon request (barrierefrei- 

studieren@tugraz.at). 

Students who can prove the existence of a longer-lasting disability (e.g. 

by presenting a medical certificate) can apply to use an alternative ex-

amination method when registering for the examination and choose the 

method with the course instructor. If the course instructor does not im-

mediately grant the student the right to an alternative examination 

method, the Dean of Studies can meet with the student and examiner, 

listen to the arguments for or against the use of the alternative method, 

and determine whether the requirements have been met (§ 20 para. 3 

of the statute chapter “Legal Regulations for Academic Affairs”). 

 
48.  

Are examinations open to the  
public?  

Oral examinations are open to the public (§ 79 para. 2 UG in conjunc-

tion with § 26 para. 3 of the statute chapter “Legal Regulations for Ac-

ademic Affairs”). It is necessary to admit members of the public to the 

examination in order to fulfil the requirements of objectivity and practi-

cality. The access may be limited to a certain number of persons, if 

necessary, for reasons of space. 

If a presentation is given and/or an oral examination is conducted on 

the content of a thesis, to which access has been restricted (in the 

sense of § 86 para. 4 UG), this part of the examination is not opened 

mailto:barrierefrei-studieren@tugraz.at
mailto:barrierefrei-studieren@tugraz.at
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to members of the public (§ 26 para. 3 of the statute chapter “Legal 

Regulations for Academic Affairs”). 

 
49.  

Can one block students if they do 
not show up for the examination,  

despite having registered?  

Students are allowed to deregister from lecture and module examina-

tions up to 48 hours before the time and date of the examination with-

out giving reasons (§ 20 para. 4 of the statute chapter “Legal Regula-

tions for Academic Affairs”). If the student does not deregister from a 

course examination by the required deadline, the examiner may block 

the student from registering for the next examination and allow him or 

her to take part in the examination after next, but in any case not before 

the expiry of eight weeks (§ 20 para. 5 of the statute chapter “Legal 

Regulations for Academic Affairs”). If the student is able to convince 

the examiner that he or she had reasonable grounds for not showing 

up (e.g. provision of a medical certificate), the examiner must immedi-

ately remove this block. 

 

50.  
Which grades can be given? 

Examinations are graded positively as “excellent” (1), “good” (2), “sat-

isfactory” (3), or “sufficient” (4) and graded negatively as “unsatisfac-

tory” (5) according to § 72 para. 2 UG. 
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In addition, examinations can be graded as “successfully completed”, 

“not completed” (defined in the curriculum, e.g. for excursions or a 

traineeship), and “invalid”. Intermediate grades (e.g. 2-3) may not be 

given. 

The administration of the examination is carried out via TUGRAZonline 

(http://online.tugraz.at/). The examination results must be confirmed 

once they have been entered. These grades then appear on the tran-

script of records and may also be viewed by the students in TUGRAZ-

online. From this point in time and on, the grades can only be changed 

in justified, exceptional cases. These cases must be discussed with the 

Registration Office and, upon receiving their approval, altered. 

If you do not enter the examination results yourself, please send a list 

with the following information to the staff at the responsible institute: 

the names of the students and their grades, the date of the examina-

tion, and the course dates for which the examination was taken. 

 

51.  
By which deadlines do written  

examinations need to be corrected? 

The certificates must be issued without delay, but at the latest, the 

grade must be assigned within four weeks of the date the work to be 

assessed is completed (§ 74 para. 4 UG). For this reason, the results 

of a written examination must be issued, and the examination results 

entered in TUGRAZonline (http://online.tugraz.at/), within this four-

week period. 

http://online.tugraz.at/
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Written course examinations, as well as module examinations, must 

be evaluated within four weeks of the examination date. In courses with 

continual assessment that involve examinations, these must also be 

evaluated within four weeks of the date that the last partial course re-

quirement has been completed. 

Students have a legal right to timely announcement of the examination 

results. Prompt announcement is especially important for students if 

they need to pass one course as a prerequisite to attending another 

course. Since the registration phase for the summer semester already 

begins in February, a rapid assessment process is particularly im-

portant during this time. If a grade has not yet been entered in the sys-

tem, the student cannot register for an advanced course, which may 

extend the duration of their studies. 

If the examiner exceeds the four-week deadline, the course is deemed 

to have been completed in case it is a registration requirement for 

course and module examinations and the ECTS credits are taken into 

account in the ranking regarding the assignment of places in courses. 

If the examination is then assessed negatively, the Dean of Studies, at 

the request of the student, appoints another examiner (§ 26 para. 6 of 

the statute chapter “Legal Regulations for Academic Affairs”). 

 

52.  
When must the grade for an oral  

examination be assigned?  

The result of an oral examination must be announced immediately after 

the student's examination. If the examination has been graded negatively, 

the reasons for this must be explained to the student. 
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53.  
What do I need to know about data 
protection laws before releasing the 

results of examinations? 

The examination result should only be communicated to the respective 

student. TUGRAZonline (http://online.tugraz.at/) can be used to inform 

students about both partial and final exam results. For reasons related 

to the data protection laws, the examination results may not be re-

leased by name. This also applies to the release of (partial) results, 

such as points received for examples of individual exercises, on learn-

ing platforms such as the TU Graz TeachCenter (http://tc.tugraz.at), 

unless it can be guaranteed that each and every student can only view 

his or her own results. It is also unsuitable to release examination re-

sults using identifying items such as the matriculation number. 

 

54.  
Can students repeat examinations 

that they have failed? 

An examination that has been graded negatively can be repeated a 

total of four times (§ 28 para. 1 of the statute chapter “Legal Regula-

tions for Academic Affairs”). This means that each student has five 

chances to pass each exam. The fourth and fifth times must be held 

before a committee. Students in the bachelor's and master's teacher 

training programmes for secondary education, in contrast, are given 

only four opportunities to pass each exam (§ 28 para. 2 of the statute 

chapter “Legal Regulations for Academic Affairs”). 

http://online.tugraz.at/
http://tc.tugraz.at/
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After the second repetition, the student can request that a single exami-

nation be used to assess their performance in a course with continual 

assessment (§ 5, para. 4 of the statute chapter “Legal Regulations for 

Academic Affairs”). This request will only be accepted if the course con-

tent can be appropriately examined in this way. For example, this may 

not possible in the case of laboratory exercises, excursions, or program-

ming exercises. The decision is made at the discretion of the course in-

structor and should, in any case, be well-justified. 

 

55.  
Can students repeat exams that they 

have passed? 

An examination that has been graded positively can be repeated one 

time during the time period of up to 12 months after passing the exam 

or at latest up until the completion of the respective stage of the pro-

gramme (Studienabschnitt) or up until the completion of the respective 

programme (§ 77 para. 1 UG in the form of the Universities Act amend-

ment of 2017, BGBl. I no. 129/2017). The final grade will always be the 

grade received for the last repetition of the exam, regardless of whether 

the grade is better or worse. 
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56.  
Does a record of the examination 

need to be made?  

The examiner must record the proceedings of an examination. This 

record must include the exam subject, place, and time, as well as the 

name of the examiner or members of the examination board, the name 

of the student, the questions asked, the assessment of the results, and, 

if applicable, the reasons for a negative assessment and any special 

events that took place. The exam record must be kept for at least six 

months after the announcement of the assessment (§ 79 para. 4 UG 

in the form of the Universities Act amendment of 2017, BGBl. I no. 

129/2017). If a written examination is held, the examination papers or 

the corrected examination work represent the examination record. 

If an examination record is not available, incomplete, or grossly defec-

tive, the examination may be contested. 

 

57.  
Can the student view the documents 
used for assessment, make a copy 

(or copies) of these, or request  
written reasons for the grade  

assignment?  

The student must be allowed to inspect the documents used for grad-

ing and the record of the examination if they request this within six 
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months of the announcement of the results (§ 79 para. 5 UG). The 

student can make copies of these documents. Multiple-choice ques-

tions, including the respective, possible answers and parts of exams 

that contain multiple-choice questions, may not be copied. “Multiple-

choice” questions refer specifically to structured (closed) questions, i.e. 

questions for which several pre-formulated answers are given. “Open” 

questions differ in that the student has to enter a clear, personally for-

mulated response (e.g. the method used for calculation, including the 

solution), which is subsequently evaluated. 

Upon request, the reasons that an exam has been assessed negatively 

must be communicated to the student in writing. 

 

58.  
How long do the documents used for 

assessment need to be stored?  

If the documents used for assessment are not handed back to the stu-

dents, they must be kept for at least six months after the announce-

ment of the results (§ 79 para. 3 and 5 UG). The examination record 

must be kept for at least six months after the results have been an-

nounced (§ 79 para. 4 UG in the form of the Universities Act amend-

ment of 2017, BGBl. I no. 129/2017). 
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59.  
Can a complaint be lodged to  

contest the result of an examination?  

Students can file an application to contest an examination that has 

been negatively assessed if the exam procedure is proved to have 

been seriously deficient (§ 79 para. 1 UG). An example of a serious 

deficiency, for example, would be the execution of an individual exam 

instead of an exam before an examination board, although an exami-

nation before a committee is necessary by law. If a serious procedural 

deficiency can be demonstrated in the case of a negatively assessed 

exam, the officer responsible for study matters (Dean of Studies) is 

required to annul these exam results upon the student’s request. The 

student must submit the application within two weeks of the announce-

ment of the exam results and prove that a serious deficiency occurred. 

However, if the exam is not proved to have been seriously deficient, a 

complaint may not be lodged against the negative assessment. In ac-

cordance with § 79 para. 1 UG, the examiner’s assessment of the 

exam content cannot be legally contested. In the same way, it is not 

possible to file an application to annul a positively assessed exam in 

the case of a serious deficiency. However, positively assessed exams 

can be repeated. 
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60.  
What happens if students do not 

complete an examination they have 
begun?  

In the case of a written examination, the exam is completed when the 

student hands in the exam documents (this can also be done before 

the end of the exam period) or automatically once the exam period has 

elapsed. 

However, students can also choose to stop taking the exam at any time 

(expressly or by implicit action). If the student leaves the room, this is 

tantamount to terminating the exam (implicit action). If a student stops 

taking an exam without a good reason, the exam must be assessed 

negatively. In the case of an oral exam, an exam process is considered 

to have begun if the first question has already been asked or, in a writ-

ten exam, if the exam papers have been handed out. In the case of 

exams that are carried out orally and in writing, for example, failure to 

attend the oral part of the exam is interpreted as terminating the exam. 

The reason for termination must be recorded in the examination record. 

In the case of courses with continual assessment, if the student is 

proved to have begun the first partial course requirement (to be an-

nounced by the course instructor in the course description and during 

the first lesson), this act of initiation is equated with beginning the exam 

(§ 26 para. 7 of the statute chapter “Legal Regulations for Academic 

Affairs”). 

Acceptable reasons for terminating the exam, for example, are ail-

ments that cause a sudden deterioration in the condition of health, 

panic attacks, and so on. If the examiner does not immediately confirm 

the existence of an acceptable reason, the student may file an applica-

tion to ascertain whether an acceptable reason existed. The student 



W E  CA RE  A B O UT  E DU CA T IO N             TU Graz | Teaching Booklet 

Examining and grading 

AD 94000 BOLE 105E-02, Updated: October 2018 72 

must submit the application to the Dean of Studies without delay and 

within fourteen days of the termination of the exam. 

If an important reason for terminating the exam is ascertained, the ter-

mination has no consequences for the student, since, legally, it is as if 

the student had never taken the exam. In particular, this exam is not 

counted among the student's number of attempts to take the exam. 

 

61.  
What are the consequences of 

cheating or using unauthorised aids 
during the examination? 

As an examiner or course instructor, please let the students know in 

advance which aids they may use during the exam/course (e.g. collec-

tion of formulas, calculator, lecture notes). 

If the student uses unauthorised aids (e.g. copying, mobile phone, 

cheat sheet) during an examination, or an attempt to use such aids is 

observed – i.e. the student is observed while cheating – this act is con-

sidered equivalent to terminating the examination. The exam is then 

negatively assessed (“unsatisfactory”) (§ 27 para. 1 in conjunction with 

§ 26 para. 7 of the statute chapter “Legal Regulations for Academic 

Affairs”). Because the exam has been terminated, the Dean of Studies 

does not need to make decision regarding the possibility of annulment. 

In such cases, the exam supervisor records on the examination form 

the fact that cheating has been carried out and, if possible, confiscates 

the unauthorised aids and attaches them to the exam documents. 
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If it becomes apparent during the assessment of the exam, but before 

the results have been announced, that a student has used unauthor-

ised aids, the student will receive a grade of “U (Ungültig/Täuschung)”, 

meaning that the grade is invalid, for the course (§ 27 para. 2 of the 

statute chapter “Legal Regulations for Academic Affairs” in conjunction 

with § 73 UG). The student is requested to attend a hearing, where he 

or she is confronted with the incident. In this case, a notice of the inva-

lidity will be issued by the Dean of Studies. The exam attempt is 

counted among the total number of attempts. Students whose exams 

have been graded as “invalid’ will receive a "U" in their transcript of 

records. 

 

62.  
What are the consequences of  

plagiarism and using unauthorised 
aids while completing tasks in 

courses with continual assessment? 

 
If unauthorized aids are used or cases of plagiarism occur in the 

courses with continual assessment (e.g. VU, UE, SE), § 27 of the stat-

ute chapter “Legal Regulations for Academic Affairs” on the use of un-

authorised aids in examinations applies. 

Here again, it is important to define the circumstances: 

 If the partial course requirement (e.g. homework) is corrected 

during the semester, and it can be proved that unauthorised aids 

were used to complete the partial course requirement, this is 
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treated as equivalent with terminating an exam once it has be-

gun. The course is then negatively assessed and a grade of “un-

satisfactory (5)” is given (§ 27 para. 1 of the statute chapter “Le-

gal Regulations for Academic Affairs”). If an assessment of “un-

satisfactory (5)” is made, the Dean of Studies is not required to 

make a decision regarding an annulment, because the exam has 

been terminated. 

 If the partial course requirement is only corrected after the 

course has ended or after all partial course requirements have 

been completed, a grade of “U (Ungültig/Täuschung)”, meaning 

that the grade is invalid, is given for the course (§ 27 para. 2 part 

of the statute chapter “Legal Regulations for Academic Affairs” in 

conjunction with § 73 UG). The student is then requested to at-

tend a hearing, where he or she is confronted with the incident. 

In this case, a notice of annulment will be issued by the Dean of 

Studies, and the student will receive a "U" in their transcript of 

records. 

Students who have been proved to have plagiarized material or used 

unauthorized aids during a course with continual assessment and have 

subsequently been given the grade “unsatisfactory” or “invalid” are not 

allowed to take part in a repetition of the exam. This is because a rep-

etition of an exam given during a course with continual assessment is 

an additional partial course requirement and, thus, part of the same, 

overall examination act. 
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63.  
What are recognitions? 

Students may request the recognition of certain examinations that they 

have passed while registered at a recognised domestic or foreign uni-

versity, a college for higher vocational education, a university college 

of teacher education, in programmes at recognised domestic educa-

tional institutions – admission to which requires general university en-

trance qualifications – or in a university-level course. Pursuant to § 78 

UG, these exams can be officially recognized if they are equivalent to 

the exams stipulated in the curriculum. If exams have been taken at an 

Austrian university other than the one two which the student is admit-

ted, the Dean of Studies must give his or her pre-approval to recognize 

the exam (§ 63 para. 9 line 2 UG). The Dean of Studies neither gives 

his or her pre-approval nor recognizes examinations that are taken at 

another Austrian university in order to deliberately avoid an equivalent 

examination at TU Graz (No “bypassing” of examinations). 

Requests to recognize examinations should be submitted to the Dean 

of Studies in the Dean's Office. 

If students who would like to complete part of their studies abroad re-

quest the recognition of examinations taken during that period, an offi-

cial decision will be made as to which of the planned examinations are 

equivalent to those stipulated in the curriculum. 

 

See binding directives regarding the recognition of courses 

completed abroad, PB 94000 AKEN 037-01: 

https://tu4u.tugraz.at/fileadmin/user_upload/redaktion/Richt-

linien/Anerkennung_von_Lehrveranstaltungen_im_Aus-

land_Richtlini.pdf (in German) 

 

Handling of “bypassing“ examinations: 

https://tu4u.tugraz.at/fileadmin/user_upload/redaktion/Richtlinien/Anerkennung_von_Lehrveranstaltungen_im_Ausland_Richtlini.pdf
https://tu4u.tugraz.at/fileadmin/user_upload/redaktion/Richtlinien/Anerkennung_von_Lehrveranstaltungen_im_Ausland_Richtlini.pdf
https://tu4u.tugraz.at/fileadmin/user_upload/redaktion/Richtlinien/Anerkennung_von_Lehrveranstaltungen_im_Ausland_Richtlini.pdf
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https://tu4u.tugraz.at/fileadmin/Studierende_und_Be-

dienstete/Richtlinien_und_Ver-

ordnungen_der_TU_Graz/Pruefungs-

tourismus_Weisung_zur_Unterbindung.pdf (in German) 

 

https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Richtlinien_und_Verordnungen_der_TU_Graz/Pruefungstourismus_Weisung_zur_Unterbindung.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Richtlinien_und_Verordnungen_der_TU_Graz/Pruefungstourismus_Weisung_zur_Unterbindung.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Richtlinien_und_Verordnungen_der_TU_Graz/Pruefungstourismus_Weisung_zur_Unterbindung.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Richtlinien_und_Verordnungen_der_TU_Graz/Pruefungstourismus_Weisung_zur_Unterbindung.pdf
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SUPERVISING (ACADEMIC) THESES 

 

64.  
Which types of academic theses can 

students write? 

Academic theses or degree theses include  

 Diploma and master’s theses, which students complete as part 

of their diploma or master’s degree programme (§ 51 para. 2 line 

8 UG) and 

 Dissertations, which students complete as part of their doctoral 

programmes (doctoral schools) (§ 51 para. 2 line 13 UG). 

All other written pieces of work produced by students during courses 

are not considered academic theses according to the Universities Act. 

 

65.  
What is a bachelor’s paper? 

The aim of writing a bachelor’s paper is to conduct independent work 

using scientific methods. Bachelor’s papers are not defined as “aca-

demic theses”, but are independently written papers which are com-

pleted during a course (§ 51 para. 2 line 7 UG). The course instructor 

supervises and assesses the bachelor’s paper as part of the course. 

Please refer to the directive for assuring good academic practice (RL 

92000 SGWP 050-04) while assessing a bachelor's paper. TU Graz 
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recommends that supervisors carry out a final plagiarism check of the 

bachelor’s paper. 

 

66.  
Who can supervise and assess  

academic theses? 

Members of Graz University of Technology with authorisation to teach 

(venia docendi) at Graz University of Technology can supervise and 

assess academic theses written on subjects that fall within the area of 

their teaching qualification (§ 29 para. 2 of the statute chapter “Legal 

Regulations for Academic Affairs”). 

People who have received equivalent teaching qualifications at a rec-

ognised domestic or foreign university may also be asked to supervise 

and assess master's or diploma theses or dissertations (§ 29 para. 3 

of the statute chapter “Legal Regulations for Academic Affairs”). 

In addition, the Dean of Studies may entrust suitable academic staff 

who are in the research and teaching programmes at TU Graz with the 

supervision and assessment of master's theses, but only if the subject 

matter of the thesis falls within the field of the staff member’s disserta-

tion research or the research field they have pursued since receiving 

their doctorate (§ 29 para. 4 of the statute chapter “Legal Regulations 

for Academic Affairs”). 
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67.  
What does the supervision of an  

academic thesis entail? 

As the supervisor of a student working on a diploma or master’s thesis, 

you will help the student carry out his or her scientific work. Depending 

on the type of agreement you have made, the student will send you 

interim reports on the progress of their work and contact you if they 

have questions. 

When carrying out scientific work, please refer to the guidelines for 

safeguarding good scientific practice at TU Graz. 

 

Guidelines for safeguarding good scientific practice at TU 

Graz, RL 92000 SGWP 050E-04: 

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Be-

dienstete/Directives_and_regulations_of_TU_Graz/Safe-

guarding_Good_Scientific_Practice_Guidelines.pdf  

 

Theses (master's theses and dissertations) must undergo a plagiarism 

check which includes a software-supported plagiarism test. 

  

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
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68.  
Can or must academic theses be 
written in the English language? 

The curriculum can stipulate whether theses must be written in a for-

eign language. In the English-language master's degree programmes, 

the master's theses are also completed in English. 

In addition, students can also write theses in a foreign language if the 

supervisor agrees (§ 19 para. 3 of the statute chapter “Legal Regula-

tions for Academic Affairs”). 

 

69.  
Can access to a thesis be  

restricted? 

§ 86 para. 1 UG states that access to positively assessed theses 

should be assured, provided that no application has been filed to re-

strict the use of the thesis in accordance with § 86 para. 4 UG. The 

application is to be filed by the student who authored the thesis. To 

restrict access to the thesis, students must use the form provided for 

this purpose (accessible via TU4U): 

 
https://tu4u.tugraz.at/en/students/finishing-my-studies/the-
ses/  

 

The student has to prove that important personal, legal, or economic 

interests would be endangered by a publication of the thesis. Legal or 

https://tu4u.tugraz.at/en/students/finishing-my-studies/theses/
https://tu4u.tugraz.at/en/students/finishing-my-studies/theses/
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economic interests of third parties do not constitute grounds for re-

striction of use. The Dean of Studies is responsible for approving the 

request for restriction. 

The maximum legal duration of the restriction on the use of scientific 

theses is five years (§ 86 para. 4 UG). The restriction of use is initially 

imposed for two years. It is possible to extend this period by at most 

another three years if an application for an extension is filed well ahead 

of the time that the initial period of restriction expires. 

 

70.  
Who holds the rights to a piece of 

work written by a student? 

As the author of a written piece of work (e.g. seminar paper, bachelor’s 

paper, master’s thesis, or dissertation), the student holds the rights to 

this piece of work, even if it is completed as part of a course. 

The university, the supervisor, or third parties can only acquire the 

rights to the use of this piece of work if the author grants them these 

rights. The student is only obliged to do so if they have signed a con-

tractual agreement or if they are also a TU Graz employee, and the 

piece of work has been created as a result of activities described in 

their employment contract. 
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71.  
Are the supervisors also co-authors 

of the academic theses? 

Academic theses are independent, scientific pieces of work written by 

the students. The independent nature of the work conducted on a mas-

ter’s thesis or dissertation topic excludes the possibility that the super-

visor can become a co-author of the work, even if the supervisor has 

provided (essential) suggestions that have supported the work. Contri-

butions in the form of suggestions, ideas, and so on do not affect the 

copyright. A supervisor would only become a co-author if they were to 

write parts of the thesis themselves – an act that would be contrary to 

the objective of creating an academic thesis. 

 

72.  
How much external help is allowed 
while completing written theses? 

Pursuant to § 51 para. 2 lines 7, 8, and 12 UG, bachelor's papers and 

master's and diploma theses, as well as dissertations, are written 

pieces of work that the student must produce independently. The stu-

dents must prove that they can independently develop solutions to ad-

dress a specialised topic using scientific methods. Proofreading of writ-

ten theses to correct typographical, spelling, and grammatical errors is 

permitted and even recommended, as stylistic assistance does not af-

fect its scientific content. The fact that spelling or grammatical errors 

are corrected in a written work does not change the fact that it is an 

independent work, i.e. a personal intellectual creation in the sense of 

the Copyright Act. 
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External help that is allowed in the preparation of written theses has 

certain limits, for example when corrections (e.g. made by friends, copy 

editors, fellow students) go beyond formal aspects, such as orthogra-

phy, to include the correction or revision of content. The course instruc-

tor(s) or supervisor is also limited to only being allowed to support the 

student in their scientific work / use of scientific methods or to intervene 

and guide only in so far as to help the student arrive at new perspec-

tives. The students must then process this information and correct their 

work independently. 

 

73.  
What is “plagiarism”? 

According to § 51 para. 2 line 31 UG, plagiarism has occurred if the 

student has appropriated texts, their content, or ideas and used them 

as if they were their own. This especially applies to the appropriation 

and use of text passages, theories, hypotheses, insights, or data in a 

directly copied, paraphrased, or translated form without citing the 

source and the author.  

In any case, “academic dishonesty”, pursuant to § 51 para. line 32 UG, 

has been committed if someone uses unauthorized aids, employs an-

other person to write a piece of work or take an examination without 

permission (ghost-writing), or invents or falsifies data and/or results. 
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74.  
What can teaching staff do to help 

prevent plagiarism? 

The most important measure that teaching staff can apply to help pre-

vent plagiarism is to encourage an appropriate sense of awareness 

among their students. They can also teach the students skills that they 

can use to conduct scientific work and how they can apply scientific 

techniques. They can do so by referring to examples of good scientific 

practice and providing information on the consequences of plagiarism 

in courses. 

 

Guidelines for Safeguarding Good Scientific Practice,  

RL 92000 SGWP 050E-04: 

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Be-

dienstete/Directives_and_regulations_of_TU_Graz/Safe-

guarding_Good_Scientific_Practice_Guidelines.pdf   

 

Awareness can also be raised if the students are required to sign a 

written affidavit that states they have written the work themselves and 

have not used any sources or tools other than those indicated. This 

statement also includes a declaration that the piece of work has never 

been submitted for assessment at another educational institution. 

  

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
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75.  
When should a plagiarism check be 

conducted? 

Automated plagiarism detection software can be used to help supervi-

sors recognize signs of plagiarism in written pieces of work. Supervi-

sors can submit their students' pieces of written work, which they have 

produced during the courses, to the TU Graz TeachCenter 

(http://tc.tugraz.at) and have these examined for signs of plagiarism. In 

the cases of bachelor’s papers and papers written for other courses, 

the supervisor can decide whether an automated plagiarism check will 

be performed. The students must be informed of the decision in ad-

vance, e.g. in the course description in the TUGRAZonline 

(http://online.tugraz.at/) or at the appropriate place in the TU Graz 

TeachCenter. 

Academic theses (master's theses and dissertations) must be sub-

jected to a plagiarism check, a process which includes a software-sup-

ported plagiarism check. 

The Copyright Act stipulates that the explicit consent of the author must 

be obtained before the piece of work is submitted to the check (e.g. 

transmitted to a third party). Therefore, if you would like to use a pla-

giarism checking service to examine a document, and you are not the 

author of this document, you must first obtain the author’s explicit con-

sent. For this reason, it is recommended to obtain a written declaration 

of consent before conducting the plagiarism check.  

The plagiarism-detection software is a tool that can be used to recog-

nize textual similarities between pieces of work that are being com-

pared. The result of the plagiarism check is given as a percentage or 

value that describes the probability that the document checked con-

http://tc.tugraz.at/
http://online.tugraz.at/
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tains plagiarized text. This is only indicative of a suspected act of pla-

giarism. The supervisor must subsequently review and evaluate the 

results. The theft of intellectual property cannot be proved by a plagia-

rism test alone. Simply because the use of the plagiarism-detection 

software yields an allegedly faultless result does not necessarily mean 

that the result is correct. The final conclusion – that an act of plagiarism 

has taken place – must be reached on the basis of the professional 

judgement of the teaching staff member. 

A negative result obtained from the plagiarism test due to the use of 

the plagiarism-detection software also cannot be taken as a guarantee 

that the piece of written work is free of plagiarism. This conclusion can 

also only be reached on the basis of the professional judgement of the 

teaching staff member. 

 

76.  
Which legal consequences do  

cases of plagiarism have regarding 
academic theses? 

First of all, plagiarising results in consequences connected with study 

law. Cases of plagiarism that arise in the context of bachelor's papers 

and academic theses are to be handled in accordance with the guide-

lines for safeguarding good scientific practice. 

 

Guidelines for Safeguarding Good Scientific Practice,  

RL 92000 SGWP 050E-04: 

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Be-

dienstete/Directives_and_regulations_of_TU_Graz/Safe-

guarding_Good_Scientific_Practice_Guidelines.pdf   

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
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In § 9 of this directive, TU Graz has described a multi-level system of 

sanctions related to plagiarism and other acts of pretence regarding 

scientific achievements. 

 Suspected plagiarism detected prior to the assessment: If a 

case of (suspected) plagiarism or ghost-writing has already oc-

curred during the supervisory phase—i.e. before a thesis has 

been assessed—the supervisor can either ask the student to im-

prove the text or resign from their position as the student’s super-

visor. 

 

 Suspected plagiarism detected during the assessment: If 

suspected plagiarism or ghost-writing is detected during the as-

sessment of a thesis, the following procedure must be followed: 

– If a minor instance of plagiarism is detected, the author 

must be given the opportunity to improve the work. If the 

author fails to comply with the request for improvement, 

the thesis must be assessed negatively.  

– If a serious instance of plagiarism is detected, the thesis 

must be assessed negatively and the supervisor may 

choose to resign from their position as the student’s super-

visor. 

 Suspected plagiarism detected after the assessment: If an 

assessment has already been made for a thesis which contains 

plagiarism or which has been partly or wholly written by a third 

party, the assessment of the thesis will be declared null and void 

as part of an official pronouncement of scientific misconduct (cf. 

§ 73 UG). 
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Consider the following specific aspects, which can help you differenti-

ate between instances of serious and minor plagiarism in individual 

cases: 

 The quantity of text that has been appropriated in absolute terms 

and in relation to the amount of text in the entire thesis;  

 The appropriation of entire lines of thought or only individual 

phrases;  

 premeditated and systematic appropriation or taking advantage 

of an opportunity;  

 poor use of quotation; 

 attempts to mask the instances of plagiarism / translations; and 

 repetition of the act of plagiarism in the same thesis. 

Plagiarism that occurs in the realm of higher education not only serves 

as an example of scientific misconduct, but usually also constitutes a 

copyright infringement which can lead to civil claims being filed (claim 

for injunctive relief, abatement or removal, payment, compensation, 

and/or forfeiture of profits). 
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INFORMATION  

AND SERVICES 

 

77.  
Where can I find more information 
about study-related legal matters? 

You can find more information on this topic in the TU Graz statute chap-

ter “Legal Regulations for Academic Affairs”, in the curriculum of the 

respective programme, and in the "Handbuch Lehre [Handbook for Ac-

ademic Affairs, currently only available in German]” via the Intranet 

TU4U. 

 https://tu4u.tugraz.at/go/handbuch-lehre/  

 

In addition, you may contact the Vice Rectorate for Academic Affairs 

by sending an e-mail to vr-lehre@tugraz.at to receive additional, gen-

eral information about teaching and study-related legal matters. 

If you have specific questions about the central examination admin-

istration and appeals (complaints) lodged by students, please contact 

the Registration Office (studienservice@tugraz.at). 

 

  

https://tu4u.tugraz.at/go/handbuch-lehre/
mailto:vr-lehre@tugraz.at
mailto:studienservice@tugraz.at
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78.  
Where can I find more information 

on teaching-related topics? 

TU Graz teaching staff can choose from an extensive number of in-

house training offers to improve their didactic skills and prepare for 

teaching in English, among other things. Please choose the courses 

via your business card in TUGRAZonline: 

 
https://online.tugraz.at/tug_online/WB_ANM.kursliste? 

alle=J&pWbKursGrpNr=1 

 

In addition, there is an interuniversity cooperation in the area of e- 

didactics (https://edidactics.at/, in German), which provides specific 

training offers for the use of media in the classroom. 

 

79.  
Which organisational units provide 

support for teaching staff? 

The Registration Office (SUP) organisational unit manages the stu-

dents’ programme data, from their admission to their graduation or de-

registration from the university, and carries out the central examination 

administration: studienservice@tugraz.at  

The International Relations and Mobility Programmes (BIB) organ-

isational unit provides all members of TU Graz with support and an-

swers questions and addresses concerns on the topic of international-

isation: international@tugraz.at  

https://online.tugraz.at/tug_online/WB_ANM.kursliste?alle=J&pWbKursGrpNr=1
https://online.tugraz.at/tug_online/WB_ANM.kursliste?alle=J&pWbKursGrpNr=1
https://edidactics.at/
mailto:studienservice@tugraz.at
mailto:international@tugraz.at
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The Languages, Key Competencies and In-House Training (SSIW) 

organisational unit is responsible, among other things, for the continu-

ing education programme for TU Graz staff: ssiw@tugraz.at  

The Educational Technology (LLT) organisational unit supports 

teaching through the use of digital technologies, consulting, and imple-

mentation: elearning@tugraz.at  

The Life Long Learning (LLL) organisational unit is responsible for 

the area of continuing higher education and supports the development 

and organisation of courses and continuing education training courses 

(university certificate programmes) for external target groups:  

lifelong.learning@tugraz.at 

The Vice Rectorate for Academic Affairs can be contacted for addi-

tional, general information about teaching and study-related legal mat-

ters: vr-lehre@tugraz.at  

If teaching staff have questions, their first points of contacts are the 

Dean’s Offices of the Faculties. The staff there can answer questions 

you have about how to organise and conduct your courses. 

 

  

mailto:ssiw@tugraz.at
mailto:elearning@tugraz.at
mailto:lifelong.learning@tugraz.at
mailto:vr-lehre@tugraz.at
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80.  
How does TU Graz recognise  

excellent teaching? 

Every two years, TU Graz honours outstanding teachers by awarding 

the “Prize for Excellence in Teaching” to recognise their achievements 

in the field of teaching. Excellence in teaching means that they have 

demonstrated the use of a suitable didactic concept, which motivates 

the students to express their optimal potential and promotes this po-

tential under a given set of conditions. A committee selects excellent 

teachers on the basis of their teaching concepts, course descriptions, 

application of the educational concept, course evaluation results, and 

examination results. In addition, the prize is also awarded in the cate-

gory “young teachers”. 

A course can be nominated to receive the prize for excellence in teach-

ing by the students who have attended the course, the teaching staff 

for their own course (self-nomination), and the Deans of Studies in their 

respective fields of activity. 

Additional information can be found in TU4U: 

 
https://tu4u.tugraz.at/en/students/our-tu-graz/teaching-strat-

egy/prize-for-excellence-in-teaching/  

 

 

https://tu4u.tugraz.at/en/students/our-tu-graz/teaching-strategy/prize-for-excellence-in-teaching/
https://tu4u.tugraz.at/en/students/our-tu-graz/teaching-strategy/prize-for-excellence-in-teaching/
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USEFUL LINKS 

 

Accessible Learning:  

https://www.tugraz.at/en/studying-and-teaching/studying-at-tu-graz/accessible-

learning/   /  https://tu4u.tugraz.at/bedienstete/lehre/services-fuer-leh-

rende/barrierefrei-studieren/ (in German) 

 

Continuing Education:  

https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-pro-

grammes/continuing-education/life-long-learning/  

Copyright Act (Urheberrechtsgesetz, UrhG, in German): 

https://www.ris.bka.gv.at/GeltendeFassung.wxe?Abfrage=Bundesnor-

men&Gesetzesnummer=10001848 

Curricula: 

https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-pro-

grammes/overview-degree-and-certificate-programmes/  

Dean of Studies at TU Graz:  

https://online.tugraz.at/tug_online/wborg.display?PORGNR=16941  

Degree programmes offered at TU Graz:  

https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-pro-

grammes/overview-degree-and-certificate-programmes/  

ECTS Guidelines (ECTS Users’ Guide):  

https://ec.europa.eu/education/ects/users-guide/docs/ects-users-guide_en.pdf  

Educational Technology:  

https://www.tugraz.at/en/oe/lehr-und-lerntechnologien/home/  

Faculties and Institutes:  

https://www.tugraz.at/en/faculties-and-institutes/overview-faculties-and-insti-

tutes/  

https://www.tugraz.at/en/studying-and-teaching/studying-at-tu-graz/accessible-learning/
https://www.tugraz.at/en/studying-and-teaching/studying-at-tu-graz/accessible-learning/
https://tu4u.tugraz.at/bedienstete/lehre/services-fuer-lehrende/barrierefrei-studieren/
https://tu4u.tugraz.at/bedienstete/lehre/services-fuer-lehrende/barrierefrei-studieren/
https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-programmes/continuing-education/life-long-learning/
https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-programmes/continuing-education/life-long-learning/
https://www.ris.bka.gv.at/GeltendeFassung.wxe?Abfrage=Bundesnormen&Gesetzesnummer=10001848
https://www.ris.bka.gv.at/GeltendeFassung.wxe?Abfrage=Bundesnormen&Gesetzesnummer=10001848
https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-programmes/overview-degree-and-certificate-programmes/
https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-programmes/overview-degree-and-certificate-programmes/
https://online.tugraz.at/tug_online/wborg.display?PORGNR=16941
https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-programmes/overview-degree-and-certificate-programmes/
https://www.tugraz.at/en/studying-and-teaching/degree-and-certificate-programmes/overview-degree-and-certificate-programmes/
https://ec.europa.eu/education/ects/users-guide/docs/ects-users-guide_en.pdf
https://www.tugraz.at/en/oe/lehr-und-lerntechnologien/home/
https://www.tugraz.at/en/faculties-and-institutes/overview-faculties-and-institutes/
https://www.tugraz.at/en/faculties-and-institutes/overview-faculties-and-institutes/
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Handbuch Lehre (Handbook for Academic Affairs, in German): 

https://tu4u.tugraz.at/go/handbuch-lehre/ 

House Rules (in German): 

https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Richtlinien 

_und_Verordnungen_der_TU_Graz/Hausordnung_TU_Graz_19.01.2016.pdf  

In-House Training programme for TU Graz staff:  

https://online.tugraz.at/tug_online/WB_ANM.kursliste?alle=J&pWb 

KursGrpNr=1 

International Relations and Mobility Programmes:  

https://www.tugraz.at/en/tu-graz/organisational-structure/service-departments-

and-staff-units/international-relations-and-mobility-programmes/  

Languages, Key Competencies and In-House Training:  

https://www.tugraz.at/en/tu-graz/organisational-structure/service-departments-

and-staff-units/languages-key-competencies-and-in-house-training/?8860=  

News related to teaching at TU Graz:  

https://www.tugraz.at/en/studying-and-teaching/teaching-at-tu-graz/lehre-

news/news-overview/  

Safeguarding good scientific practice (guidelines): 

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Direc-

tives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Prac-

tice_Guidelines.pdf  

Sample curricula for bachelor’s and master’s degree programmes (in 

German): 

http://mibla.tugraz.at/15_16/Stk_12c/12c.html  

Statute of TU Graz (in German): 

https://tu4u.tugraz.at/bedienstete/unsere-tu-graz/tu-graz/satzung/ 

Statute chapter “Legal Regulations for Academic Affairs”: 

https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Stat-

ute_and_rules_of_procedure/Statute_part_Legal_Regulations_for_Aca-

demic_Affairs_-_Satzungsteil_Studienrecht_01.10.2018.pdf  

https://tu4u.tugraz.at/go/handbuch-lehre/
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Richtlinien_und_Verordnungen_der_TU_Graz/Hausordnung_TU_Graz_19.01.2016.pdf
https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Richtlinien_und_Verordnungen_der_TU_Graz/Hausordnung_TU_Graz_19.01.2016.pdf
https://online.tugraz.at/tug_online/WB_ANM.kursliste?alle=J&pWbKursGrpNr=1
https://online.tugraz.at/tug_online/WB_ANM.kursliste?alle=J&pWbKursGrpNr=1
https://www.tugraz.at/en/tu-graz/organisational-structure/service-departments-and-staff-units/international-relations-and-mobility-programmes/
https://www.tugraz.at/en/tu-graz/organisational-structure/service-departments-and-staff-units/international-relations-and-mobility-programmes/
https://www.tugraz.at/en/tu-graz/organisational-structure/service-departments-and-staff-units/languages-key-competencies-and-in-house-training/?8860
https://www.tugraz.at/en/tu-graz/organisational-structure/service-departments-and-staff-units/languages-key-competencies-and-in-house-training/?8860
https://www.tugraz.at/en/studying-and-teaching/teaching-at-tu-graz/lehre-news/news-overview/
https://www.tugraz.at/en/studying-and-teaching/teaching-at-tu-graz/lehre-news/news-overview/
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Directives_and_regulations_of_TU_Graz/Safeguarding_Good_Scientific_Practice_Guidelines.pdf
http://mibla.tugraz.at/15_16/Stk_12c/12c.html
https://tu4u.tugraz.at/bedienstete/unsere-tu-graz/tu-graz/satzung/
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Statute_and_rules_of_procedure/Statute_part_Legal_Regulations_for_Academic_Affairs_-_Satzungsteil_Studienrecht_01.10.2018.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Statute_and_rules_of_procedure/Statute_part_Legal_Regulations_for_Academic_Affairs_-_Satzungsteil_Studienrecht_01.10.2018.pdf
https://tu4u.tugraz.at/fileadmin/public/Studierende_und_Bedienstete/Statute_and_rules_of_procedure/Statute_part_Legal_Regulations_for_Academic_Affairs_-_Satzungsteil_Studienrecht_01.10.2018.pdf


TU Graz | Booklet Lehre                       W E  CA RE  A B O UT  E DU C A T IO N               

Useful Links 

AD 94000 BOLE 105E-02, Updated: October 2018 95 

TU4U:  

https://tu4u.tugraz.at/ 

TU Graz Code of Conduct:  

https://tu4u.tugraz.at/fileadmin/Studierende_und_Bedienstete/Direc-

tives_and_regulations_of_TU_Graz/Code_of_Conduct_Compliance_Guid-

line_English.pdf 

TU Graz directives and regulations (mostly in German): 

https://tu4u.tugraz.at/bedienstete/formulare-downloads/#richtlinien 

TUGRAZonline: 

http://online.tugraz.at/ 

TU Graz TeachCenter: 

http://tc.tugraz.at 

TU Graz university gazette (in German): 

http://mibla.tugraz.at/ 

TU Graz website: 

https://www.tugraz.at/en/  

Universities Act 2002 (Universitätsgesetz, UG): 

https://www.ris.bka.gv.at/GeltendeFassung.wxe?Abfrage=Bundesnor-

men&Gesetzesnummer=20002128  

https://www.ris.bka.gv.at/Dokumente/Erv/ERV_2002_1_120/ERV_2002 

_1_120.html  (Side-by-side translation – please note the latest update.) 

Virtual Teaching Directive (in German): 

http://www.tugraz.at/go/virtuelle-lehre-richtlinie 
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